










































































































































R#23-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
  Resolution Offered by 

Date: 1/04/23 Seconded by 

APPOINTING SADDLE RIVER MUNICIPAL ALLIANCE

WHEREAS, Police Officer Paul Passaretti of the Saddle River Police Department 
has been certified to teach the Youth Leadership (ATOD) Program; and

WHEREAS, the funds to support this program will be provided by the Saddle River 
Municipal Alliance to be appointed by the Borough; and

NOW, THEREFORE, BE IT RESOLVED that the following people be appointed as 
members of the Saddle River Municipal Alliance for a term of one year, said 
appointment expiring on December 31, 2023. 

Patricia Nazzaro- Chairperson
  Sgt. Brian Doyle – SRPD

                                    Sgt. Paul Passaretti - SRPD
                                    June Knopf – Wandell School Teacher
                                    Victoria Hickey – Wandell School Administrator
                                    Rosemarie Blackton – Municipal Alliance Coordinator  

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

____________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#24-23           COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered   

Date: 1/04/23 Seconded by 

AUTHORIZING ACTION DATA SERVICES FOR PAYMENT OF PAYROLL

BE IT RESOLVED that the Council of the Borough of Saddle River authorize the 
services of Action Data Services (ADS) for the processing and payment of payroll and 
payroll agency services for the Borough of Saddle River for 2023.

BE IT FURTHER RESOLVED that the Council of the Borough of Saddle River hereby
designates the Chief Financial Officer to authorize and supervise the activities of the 
payroll service.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

____________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#25-23           COUNCIL OF THE BOROUGH OF SADDLE RIVER
           Resolution Offered by 

Date: 1/04/23 Seconded by 

INTERLOCAL COUNTY OF BERGEN POLICE MUTUAL AID

WHEREAS, the Police Departments in Bergen County have a day-to-day responsibility to 
provide for the security of lives and property, for the maintenance and preservation of the 
public peace and order; and
     
WHEREAS, Law Enforcement Officials also have a responsibility to provide for preparedness 
against natural emergencies, such as floods, hurricanes, earthquakes, etc., man-made causes 
such as riots, strikes, jail or prison riots, train wrecks, aircraft crashes, major fires, ethnic 
disorders, terrorist incidents and bombing, state and national emergencies; and

WHEREAS, the Bergen county Police Chief’s Association has proposed a Mutual Aid Plan and 
Rapid Deployment force to deal with these emergencies which is adopted in accordance with 
the provisions of N.J.S.A.40A:14-156, N.J.S.A.40A:156.1, N.J.S.A.40A:14-156.4 and N.J.S.A 
App.A:9-40.6; and 

WHEREAS, the plan will provide a uniform procedure for the coordination of the requesting, 
dispatching and utilization of law enforcement personnel and equipment whenever a local law 
enforcement agency requires mutual aid assistance from any other jurisdiction, in the event of 
an emergency in order to protect property; and 

WHEREAS, it is the desire of the Mayor and Council of the Borough of Saddle River to 
participate in a Mutual Aid Plan and Rapid Deployment Force in accordance with the plan as 
submitted by the Bergen County Police Chief’s Association.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Saddle 
River that the Police Department of the Borough of Saddle River, under the direction of the 
Police Chief, cooperate with the Bergen County Police Chief’s Association to create an Inter-
Local Services Agreement with all municipalities in the County of Bergen to put into place the 
Mutual Aid Plan and Rapid Deployment Force; and  

BE IT FURTHER RESOLVED, that a copy of this resolution be forwarded to the County 
Executive, Board of Commissioners, the County Prosecutor, and all municipalities in the County 
of Bergen.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               
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___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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James Tedesco III
Bergen County Executive
One Bergen County Plaza
5th Floor – Room 580
Hackensack, NJ 07601-7076

Lara Rodriguez
Clerk to the Board
Bergen County Board of Commissioners
One Bergen County Plaza
5th Floor
Hackensack, NJ 07601-7076

Mark Musella
Bergen County Prosecutor
Two Bergen County Plaza
Hackensack, NJ 07601
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R#26-22 COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by   

Date: 1/04/23 Seconded by 

AUTHORIZING TYCO ANIMAL CONTROL SERVICES

BE IT RESOLVED that the Mayor and Council of the Borough of Saddle River 
authorize Tyco Animal Control Service to be the Certified Animal Control Officer 
for the Borough of Saddle River for the period January 1, 2023 through December 
31, 2023 and pursuant to the terms and conditions outlined in the attached 
agreement.

        

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED 
AT THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R# 27-23           COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by    

Date: 1/04/23 Seconded by 

2023 Munidex Software Maintenance Agreement

BE IT RESOLVED that the Mayor and Council of the Borough of Saddle River upon 
review by the Borough Attorney, be authorized to enter into a Software Maintenance 
Agreement with Munidex, Inc. for a period of one year from January 1, 2023 to 
December 31, 2023.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#28-23    COUNCIL OF THE BOROUGH OF SADDLE RIVER
   Resolution Offered by Council

Date: 1/04/23   Seconded by Council

RE-ESTABLISHMENT OF PETTY CASH FUNDS

WHEREAS, the Borough Clerk of the Borough of Saddle River has permission from the 
State of New Jersey, Division of Local Government Services to maintain a petty cash fund; and

WHEREAS, in accordance with the law, all petty cash funds must be turned over to the 
CFO of the Borough of Saddle River at the end of each year in the same amount as was 
originally issued.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of 
Saddle River that the CFO is hereby authorized to re-establish the Saddle River petty cash fund 
for the year 2023 as follows:

Borough Clerk, Cindy Kirkpatrick $230.00

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David –
Council President
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

____________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#29-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered  

Date: 1/04/23 Seconded by 

WEST BERGEN MENTAL HEALTHCARE AGREEMENT

Employee Assistance Program Services
Student Assistance Program Services

WHEREAS, the Mayor and Council of the Borough of Saddle River, County of Bergen, hereby 
authorize the Mayor to sign the 2023 Municipal Contract with West Bergen Mental Health Care 
as outlined in the agreements as follows:

Employee Assistance Program Services $2,950

Student Assistance Program Services $2,350

TOTAL $5,300

which is the Municipality’s annual authorized expenditure, and

NOW, THEREFORE, BE IT RESOLVED, that the Mayor of the Borough of Saddle River be 
authorized to sign the Agreements for a period of one year. 

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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West Bergen Mental Healthcare 
Employee Assistance Program 

Municipal Agreement 2023 

1 

WEST BERGEN MENTAL HEALTHCARE 
2023 AGREEMENT FOR THE 

Borough of Saddle River 
EMPLOYEE ASSISTANCE PROGRAM and MUNICIPAL ALLOCATION 

THIS AGREEMENT, made as of the 1st day of January, 2023 between The Borough of Saddle 
River, 100 E. Allendale Road, Saddle River, NJ 07458, hereinafter referred to as 
“Municipality”, and West Bergen Mental Healthcare, Inc., a non-profit corporation of the State 
of New Jersey, having its principal office at 120 Chestnut Street, Ridgewood, New Jersey 
074202350, hereinafter referred to as “West Bergen”. 

West Bergen provides services in accordance with its Mission and Vision Statement: 

MISSION STATEMENT 
The Mission of West Bergen Mental Healthcare is to promote psychological health and 
personal growth. Through comprehensive treatment and supportive services, we respond to 
the needs of our clients and the communities we serve. 

VISION STATEMENT 
We will distinguish ourselves as the metropolitan area’s recognized Center of Excellence and 
leader in the treatment of mental illness and its effects. Our services and programs will 
support our clients across their life span and will provide them, their families and our 
communities with needed counseling, therapy and education. 

INTRODUCTION:  West Bergen Mental Healthcare is a private, nonprofit mental health 
outpatient service provider, serving Bergen County since 1963.  West Bergen is accredited 
by the Commission on Accreditation of Rehabilitation Facilities (CARF) and is a contract 
service provider of the NJ Division for Mental Health & Addiction Services (DMHAS) and the 
NJ Division of Child Behavioral Services (DCBHS). West Bergen has four locations at 120 
Chestnut Street, and 140 Chestnut Street in Ridgewood, NJ; 1 Cherry Lane, Ramsey, NJ; 
and 860 Wyckoff Avenue, Mahwah, NJ. 

PURPOSE:  The purpose of this Agreement is to fulfill the intent of both parties that West 
Bergen will provide Employee Assistance Program (EAP) services as outlined in the attached 
“Contract Annex” to covered employees.  

 CONTENTS AND COST OF THIS AGREEMENT:  This agreement is for the following: 

 Municipal Allocation for EAP:     $2,950 

* * West Bergen offers 20 group, individual and / or family sessions in the Employee 
Assistance Program at no cost.

COVERAGE:  A covered employee includes part and full-time employees, all volunteer 
emergency personnel, i.e., firefighters and emergency medical technicians, and those 
members of the employee’s immediate family living in the household, including children up to 
the age of 26 attending college.  
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West Bergen Mental Healthcare 
Employee Assistance Program 

Municipal Agreement 2023 

2 

SUMMARY OF EMPLOYEE ASSISTANCE PROGRAM (EAP) SERVICES:  In summary, 
these services are outlined in the attached contract annex as well as follows:  
 

 DIRECT SERVICES – full evaluation and assessment for mental health, emergency 
services, referrals, employer liaison, employee follow-up and back-to-work 
conferences.   

 
ADDITIONAL SERVICES AT WEST BERGEN:  It is expressly understood that Employee 
Assistance Program services are for the purpose of evaluation, assessment and referral, and 
to encourage and enable the initiation of mental health and substance abuse treatment 
services.  The use of ongoing and/or other services at West Bergen (or at other service 
providers) shall be encouraged for treatment.  Other services that are not covered under the 
Employee Assistance Program retainer shall be billed separately on an individual employee 
basis and according to the agency’s standard fee schedule.  Specifically, psychiatric 
evaluations are not covered under an EAP contract. 
 
The Municipality may also use West Bergen services for consultation, liaison and training 
services. These would include initial program development consultation, training for employer 
program personnel, ongoing consultation and evaluation.  These services are available free, 
at one presentation per quarter.  
 
CONFIDENTIALITY AND SUPERVISORY REFERRALS:  From time to time Municipal 
Supervisors may refer an employee to West Bergen under the program due to job related 
performance.  The Municipal Supervisors shall obtain from the employee a signed 
authorization at the time of referral stating the 4 points below that may be disclosed by West 
Bergen to the referring supervisor.  In such instances, the Employer’s right to information 
subsequent to the referral shall be limited to: 
 

 Confirmation that the employee is attending the program. 

 Confirmation that the employee is utilizing the program. 

 Written confirmation, should any method of treatment require an alteration in the 
employee’s work schedule. 

 Results of positive drug/alcohol tests. 
 
CONFIDENTIALITY AND EMPLOYEE SELF-REFERRAL:  From time to time an employee 
or member of his/her family as herein defined may elect to utilize this program independently 
of a referral by the municipality. In such cases, West Bergen’s Standards of Confidentiality 
provide the service recipient total confidentiality.  However, anonymous usage statistics shall 
be made available to the municipality on an annual basis. 
 
MODIFICATIONS:  Periodically, West Bergen and the Municipal Administrator will jointly 
review the program, the appropriateness of policies regarding referrals and the methods and 
details of marketing the program to employees in order to ensure adequate and optimal 
services. 
 
SERVICE LIST:  See attached list of services provided at West Bergen Mental Healthcare.   
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West Bergen Mental Healthcare 
Employee Assistance Program 

Municipal Agreement 2023 

3 

COMMUNITY REPORT:  West Bergen will provide an annual report identifying the amount 
of service and the number of residents from the municipality who have received service during 
the preceding year.  The report is designed to protect the confidentiality of the residents 
served. 
 
COMPLIANCE WITH REGULATIONS and STANDARDS 
West Bergen shall comply with regulations and/or standards of the New Jersey Department 
of Human Services- Division of Mental Health Services, NJ Department of Child Behavioral 
Health Services, New Jersey Medicaid, national accreditation body, as well as any other 
federal, state or regulatory body.   
 
EXCLUSIVITY:  In no event may either party purchase goods or services or enter into a 
contract in the name or upon the credit of the other. 
 
ASSIGNMENT:  West Bergen reserves the right to make assignment to a subsidiary 
corporation only.  No other assignment is permitted unless approved in writing by both parties. 
 
DURATION:  This Agreement shall be for a one (1) year period.  This agreement may be 
terminated upon sixty (60) days written notice by either party. Specifically, West Bergen 
reserves the right to terminate such contract agreement within a determined period of time if 
communication between both parties reveals that an allocation will not be made by such 
municipality for the contracted service period.  
 
This Agreement shall be governed and construed in accordance with the laws of the State of 
New Jersey. 
 
IN WITNESS WHEREOF, West Bergen has caused this Agreement to be signed by its duly 
authorized officers and its Corporate Seal to be hereunto affixed, and the municipality has 
hereunto affixed its hand and Seal, all as of the day and year first above written. 
 
 
Borough of Saddle River    West Bergen Mental Healthcare, Inc. 
 
 
___________________________    ___________________________ 

Mayor Albert J. Kurpis     Chief Executive Officer 
      
 
ATTEST:      ATTEST:  
 
 
 

_____________________________   _________________________________ 
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EMPLOYEE ASSISTANCE PROGRAM 

Contract Annex 
The following is a brief outline of services provided by 
West Bergen's Employee Assistance Program (EAP). 

 
A. DIRECT SERVICES 

1. Immediate Response 
 

A trained screening professional will be available during regular working hours to respond to 
immediate telephone requests for an appointment/evaluation.  Crisis requests will be 
scheduled immediately.  Regular appointments will be given within ten days of the call being 
received at West Bergen.  

 
2. Full Evaluation and Assessment 

 
An initial evaluation conducted by a fully qualified clinician will be provided to determine the 
presenting problem and assess any critical elements involved.  Other evaluations or 
assessments will be arranged as required including, a drug or alcohol assessment, family 
therapy assessment or other evaluations or assessments. Psychiatric evaluations are not 
covered under the EAP contract and will be billed separately.  

 
3. Emergency Services 

 
During usual Agency hours, emergency services are available via telephone consultation or 
walk-in basis.  After hours and on weekends, the Bergen County Psychiatric Emergency 
Screening Program- PESP (201-262-HELP) is available to Bergen County residents and 
similar psychiatric emergency services are available throughout New Jersey. 

 
4. Referrals 

 
Referrals will be made in those cases when other practitioners or facilities are more 
appropriate due to the need or accessibility of the service for a particular employee.  A 
follow-up procedure to insure that the person has been able to acquire the appropriate 
services requested may be conducted if requested.  

 
5. Ongoing Liaison 

 
West Bergen's EAP staff will be available during regular business hours to consult with 
corporate EAP personnel on the coordination of employee referrals, treatment procedures, 
and dispositions when deemed appropriate 
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6. Follow-up and Back-To-Work Conferences 
 

In those cases in which an individual referred to the EAP by an authorized company 
representative has been hospitalized on an inpatient unit, a company representative, an 
EAP clinician, and the employee will hold a back-to-work conference prior to the individual's 
return to work.  These conferences may also be conducted for employees entered in 
outpatient treatment, at the employee's request. 
 

B. CONSULTATION LIAISON AND TRAINING SERVICES 
1. Initial Program Consultation 

 
West Bergen's EAP will provide the Company with consultation and technical assistance 
necessary to develop a program tailored to its specific needs.  Consultation will be provided 
on all aspects of EAP implementation and operation including: development of program 
policy, structure and procedures, preparation of informational materials for employees and 
program handbooks for supervisors*, and procedures for records and confidentiality. 

 
2. Training for Program Personnel 

 
Corporate personnel who have been delegated EAP responsibility will be given training in 
skills necessary for day-to-day administration of an EAP.  Training will be designed to apply 
specifically to the company. 

 
Managerial/Supervisory Seminars:  West Bergen will provide seminars at the company site 
to introduce the program to managers and supervisors and train them for their role in it.  
Training will cover three basic areas: 
 
 Background and rationale of the EAP and its integration into the corporate 

supervisory structure 
 Identification and documentation of work performance problems, intervention 

techniques for referring employees to the program 
 General Policies and procedures; confidentiality. 

 
The seminars will be conducted by a multi-disciplinary West Bergen team and will be 
conducted with the participation of corporate program personnel.  Training will be 
multi-modal, including lectures, group discussion, and experiential exercises. 
 

 3. Ongoing Liaison and Consultation 
 

Once the program has become operational, West Bergen's staff will be available for ongoing 
consultation to refine it and to ensure that it continues to meet the company's changing 
needs.  Such Consultation can include workshops, seminars and presentations. 

 
4. Evaluation 

 
West Bergen's EAP will develop statistical quarterly reports on the number and types of 
services rendered.  These reports would be statistical in nature and would not infringe on 
the confidentiality of employees seeking services.  Statistics would be available on both 
individuals referred through authorized company sources and those who have taken 
advantage of the EAP through self-referral. 

 
Cost of materials for company distribution will be the responsibility of the company. 
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AGREEMENT BETWEEN 
WEST BERGEN MENTAL HEALTHCARE 

and the Borough of Saddle River 
Student Assistance Program 

 
This agreement is effective as of the 1st day of January 2023 between the Borough of 
Saddle River, a municipal corporation of the State of New Jersey, with offices at 100 E. 
Allendale Road, Saddle River, NJ 07458, hereinafter referred to as the “Municipality” and 
West Bergen Mental Healthcare, a New Jersey not-for-profit with its main offices at 120 
Chestnut Street, Ridgewood, New Jersey, hereinafter referred to as “West Bergen Mental 
Healthcare”. 
 
WITNESSETH: 
 
WHEREAS, the Municipality does hereby determine that: 

 
1.  It is in the best interest of all residents that the Township maintains a program to 
provide a comprehensive range of mental health related services to be made available to 
children and adolescents, ages 2 through 18 years, and their families who reside in the 
Borough of Saddle River. 
 
2.  Any such program must be supervised and conducted by professional and qualified 
personnel; and  
 
WHEREAS, West Bergen Mental Healthcare is qualified and willing to conduct such a 
program on the terms and conditions as hereinafter provided. 
 
NOW THEREFORE, IT IS AGREED AS FOLLOWS: 
 
1.  West Bergen Mental Healthcare will provide four locations for services at the following 
locations: 1 Cherry Lane, Ramsey NJ; 120 Chestnut Street, Ridgewood, NJ, and 140 
Chestnut Street, Ridgewood, NJ.  Services will be provided by professional workers each 
of whom will be qualified for the performance of the services assigned. 
 
2.  West Bergen Mental Healthcare will provide the following services to children and 
adolescents ages 2 through 20 years and their families who reside in the Borough of 
Saddle River. 
 
A. Services will include 1 free therapeutic evaluation/intake per child. This service may 
include one or any of the following: 
 

(1) Consultative services 
(2) Individual/Family psychosocial assessments 
(3) Referral services 
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3.  The Township will specify the type of demographic and service utilization statistics it 
wishes to receive. These will be provided as requested of West Bergen Mental 
Healthcare. 
 
4.  For service, as specified under 2A of this Agreement, will be made available for the 
calendar year specified above, the Township shall pay West Bergen Mental Healthcare 
the following indicated amount: 
 

A.  Cost to Borough of Saddle River:  
Payment for the calendar year 2023 will be $2350 which is the Municipality’s 
annual authorized expenditure for counseling assistance to families, children and 
adolescents.   

 
B. Cost to Borough of Saddle River Residents (Children, Adolescents, Parents, 
and Guardians): There will be no fee for the initial therapeutic evaluation/intake 
session. 

 

 Any services provided subsequent to services specified in 2A, will be billed 
to the family at West Bergen Mental Healthcare’s customary rates, except 
in those cases when the family meets West Bergen Mental Healthcare’s 
financial assistance criteria, in which instance the family will be charged 
according to West Bergen Mental Healthcare’s Sliding Fee Scale. 

 
5. The Borough of Saddle River will nominate one representative as liaison to West 
Bergen Mental Healthcare, whose responsibility will be to advise the Center as to 
problems that may need resolution or provide advice on how to improve the services listed 
in this Agreement. 
 
6. This Agreement constitutes the complete understanding between the parties.  It may 
only be amended by the mutual consent, in writing, of both parties. 
 

IN WITNESS WHEREOF, the parties hereto have caused this understanding to be signed 
and sealed by their proper officers as of the date on the first paragraph above. 
 
West Bergen Mental Healthcare, Inc.  Borough of Saddle River 
 
 
 
_____________________________   ______________________________  
Michael J. Tozzoli, MSW, LCSW                         Mayor Albert J. Kurpis 
Chief Executive Officer 
       
ATTEST:      ATTEST:  
 
 
____________________________   ____________________________   
Tracey DeMarco 
Executive Assistant       
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R#30-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
  Resolution Offered by   

Date: 1/04/23 Seconded by 

RESOLUTION APPOINTING DEPUTY COORDINATOR OF 
OFFICE OF EMERGENCY MANAGEMENT

BE IT RESOLVED that Patricia Nazzaro be appointed as Deputy OEM Coordinator
effective January 1, 2023 for a term of one year with an annual stipend of $1,500.00. 

NOW, THEREFORE, BE IT RESOLVED that the Mayor and Council of the Borough of 
Saddle River accept the appointment of Patricia Nazzaro through December 31, 2023.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#31-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
  Resolution Offered by  

Date: 1/04/23   Seconded by 

APPOINTMENT OF QUALIFIED PUCHASING AGENT 

BE IT RESOLVED by the Mayor and Council of the Borough of Saddle River that in 
accordance with “NJSA 40A: 11-9 Designation of purchasing agent; enumerated duties 
and authority; qualifications and certification; renewal of certificate,” and

NOW, THEREFORE, BE IT RESOLVED that the Mayor and Council of the Borough of 
Saddle River appoint Sean Canning, The Canning Group, LLC, Qualified Purchasing 
Agent, for the Borough of Saddle River at an annual rate of $6000.00 in accordance 
with the criteria established by the Division of Local Government Services. 

BE IT FURTHER RESOLVED, the Chief Financial Officer certifies funding in the 
amount of $6,000.00 will be available in the 2023 budget from:

Line item: 01-2010-20-1302-101

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#32-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by Council    

Date: 1/04/23 Seconded by Council

AUTHORIZATION TO RETAIN PHOENIX ADVISORS, LLC
FOR CONTINING DISCLOSURE AGENT SERVICES

WHEREAS, the Borough of Saddle River has deemed it necessary to retain the services of 
Phoenix Advisors, LLC to provide continuing disclosure agent services; and

WHEREAS, Phoenix Advisors. LLC has extensive experience in the field of municipal bond 
finance; and

WHEREAS, the compensation for continuing disclosure agent services as outlined in the 
attached 2023 agreement.

NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Council of the Borough of Saddle 
River hereby authorize retaining Phoenix Advisors, LLC, effective January 1, 2023. 

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

____________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________ 
Cindy Kirkpatrick, Borough Clerk
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AGREEMENT 
for 

MUNICIPAL ADVISOR AND CONTINUING DISCLOSURE SERVICES 
 
THIS AGREEMENT (the “Agreement”), made and entered into on January 01, 2023, by and 
between Saddle River Borough, 100 East Allendale Road, Saddle River, NJ 07458-3096 (the 
“Client”), and Phoenix Advisors, LLC, 625 Farnsworth Avenue, Bordentown, New Jersey 08505 
(“Phoenix Advisors”), 
 

WITNESSETH: 
 
WHEREAS Phoenix Advisors has expertise across a variety of disciplines, including but not 
limited to municipal advisor services, continuing disclosure, rating agency surveillance, project 
finance, debt management and financial consulting, and being duly registered as a Municipal 
Advisor with the Securities and Exchange Commission (the “SEC”) and the Municipal Securities 
Rulemaking Board (the “MSRB”), is qualified to perform such professional services; 
 
WHEREAS the Client desires to engage Phoenix Advisors to perform the professional services set 
forth herein; and 
 
WHEREAS the parties desire to set forth herein the terms and conditions under which Phoenix 
Advisors will provide such services to the Client; 
 
NOW, THEREFORE, THE PARTIES HERETO, IN CONSIDERATION OF MUTUAL COVENANTS 
HEREIN CONTAINED AND OTHER GOOD AND VALUABLE CONSIDERATION, EACH 
INTENDING TO BE LEGALLY BOUND, HEREBY AGREE AS FOLLOWS: 
 
General. Phoenix Advisors will perform the professional services set forth herein. 
 
Term. This Agreement shall have a term of one (1) year from the effective date noted above. This 
Agreement is subject to annual renewal and may be terminated by either the Client or Phoenix 
Advisors upon thirty (30) days prior written notice. 
 
General Compensation. The client agrees to the compensation schedule set forth herein. There 
shall be no additional charge for out-of-pocket expenses incurred by Phoenix Advisors unless 
specifically agreed. Should any modification of fees become appropriate, the client shall receive 
written notification. In the event of termination of the agreement, Phoenix Advisors reserves the 
right to receive payment of its fee, calculated on a pro rata basis, for all services rendered under 
this Agreement up to and including the date of termination. 
 
Professional Qualifications. Under SEC and MSRB regulations, municipal advisor professionals 
owe a fiduciary duty to the Client. Any person that provides advice to municipal entities 
concerning the issuance of municipal securities must be registered with the SEC and the MSRB. 
Any Phoenix Advisors professional providing advice to our clients must hold a Series 50 
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Municipal Advisor Representative license. Phoenix Advisors professionals who supervise the 
provision of municipal securities advice must hold a Series 54 Municipal Advisor Principal 
license. All Phoenix Advisors municipal advisor professionals hold the appropriate licenses. All 
licensees are subject to continuing education protocols. 
 
Neither Phoenix Advisors nor any individual representing Phoenix Advisors possesses any 
authority concerning any decision of the Client or any official of the Client beyond the rendition 
of information or advice. Phoenix Advisors does not provide legal or accounting advice. None 
of the services contemplated in this Agreement shall be construed as legal advice or a substitute 
for legal services. The Client hereby acknowledges its responsibilities concerning federal 
securities laws and represents its intention to comply in all respects with federal securities laws. 
Phoenix Advisors and the Client agree, at their own expense, to operate in full compliance with 
all governmental laws, regulations, and requirements applicable to the duties conducted 
hereunder. Phoenix Advisors and the Client will obtain and maintain in force, at its own expense, 
all licenses, permits, and approvals required for its performance under this Agreement and will 
obtain all required authorizations and approvals prior to commencement of the services. 
 
Disclosure of Conflicts of Interest. The MSRB requires Phoenix Advisors to provide written 
disclosure to the Client about material conflicts of interest. Disclosures required by the MSRB 
are set forth herein. 
 
Indemnification and Release. The Client agrees, to the full extent permitted by law, to indemnify 
and hold harmless Phoenix Advisors, its officers, directors, shareholders, members, employees 
and agents (“Phoenix Indemnitees”) against all damages, liabilities or costs including reasonable 
attorneys’ fees and defense costs, arising out of or in any way connected with this Agreement or 
the performance by any of the Phoenix Indemnitees of the services under this Agreement, 
excepting only those damages, liabilities or costs attributable to a material breach of any of the 
representations of Phoenix Advisors in this Agreement.  In consideration of the substantial risks 
to Phoenix Advisors in rendering professional services in connection with this Agreement, the 
Client agrees to make no claim and hereby waives, to the fullest extent permitted by law, any 
claim or cause of action of any nature against Phoenix Indemnitees, which may arise out of or 
in connection with this Agreement or the performance by any of the parties above named of the 
services under this Agreement. 
 
Entire Agreement. The Agreement and all exhibits thereto constitute the entire agreement of the 
parties hereto and supersede all prior or contemporaneous oral or written communications, 
proposals and representations with respect to its subject matter, and this Agreement, including 
all exhibits thereto, prevails over any conflicting or additional terms of any quote, order, 
acknowledgment, or similar communication between the parties during the term of this 
Agreement, including all exhibits thereto, unless such additional terms are consented to by both 
parties in writing. 
 
Severability and Survival. If any provision of this Agreement is held to be invalid or 
unenforceable for any reason whatsoever, the remaining provisions shall remain valid and 
unimpaired, and shall continue in full force and effect. The covenants set forth above shall 
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survive and shall continue to be binding notwithstanding the termination of this Agreement for 
any reason whatsoever. 
 
Applicable Law. This Agreement shall be governed by the laws of the State of New Jersey. 
 
IN WITNESS WHEREOF, The Client and Phoenix Advisors have caused this Agreement to be 
duly executed by their authorized representatives, as of the effective date noted above. 
 
 
SADDLE RIVER BOROUGH 
 
 
By:     _________________________________________________ 
          Authorized Signatory 
 
 
 
PHOENIX ADVISORS, LLC 
 
 
 
By:     _________________________________________________ 
          David B. Thompson, Chief Executive Officer 
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EXHIBIT I  - SCOPE OF SERVICES 
 

 
CONTINUING DISCLOSURE 
 
Phoenix Advisors has offered comprehensive continuing disclosure services since 2014. 
Beginning in 2023, this vital post-issuance service extends to include Debt Caddie, our debt 
service payment reminder platform. Under SEC Rule 15c2-12 (the “Rule”), issuers of municipal 
debt must regularly make secondary market disclosure of financial information and other 
disclosable events, as described in the continuing disclosure undertakings in the Official 
Statements that accompany their debt issues. With the cooperation of the client, Phoenix 
Advisors compiles the required information, files it in a timely fashion and provides confirmation 
of the filing for client records to demonstrate compliance with the Rule. 
 

• Codify Issues That Are Subject to Continuing Disclosure 

o Obtain and examine the Client’s Official Statements relating to its outstanding 
bond issues to research the requirements found in the prior undertakings.   

o Review the Client’s financial statements for information concerning debt and 
lease obligations and other relevant obligations.  

o Discuss with the Client its filing and/or reporting obligations.  

 

• Disclosure Obligation & Debt Service Schedule Setup 

o Capture critical data concerning continuing disclosure requirements and filings, 
along with principal and interest debt service payments for our proprietary 
database.  

o Apply database functions to each outstanding financial obligation with filing 
requirements.   

o Provide initial report to the Client to review and confirm for accuracy. 

o On an ongoing basis, enter into our database new financial obligations of which 
the Client has made us aware. 

 

• Monitor, React and Meet Filing Deadlines 

o Actively monitor the Client’s unique deadlines to ensure timely filing of required 
documents.  

o When possible, gather required documents from public sources, e.g., state and 
local websites. 

o Provide database-generated messages to give the Client sufficient advance notice 
of approaching filing deadlines. 

o Contact the Client by phone or email to pursue missing documents. 

 

• File Financial and Operating Data 

o File Operating Data in addition to filing Audited Financial information.  
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o  Work with the Client to assure that Operating Data reports, as filed, meet the 
requirements of the Client’s prior undertakings.  

o If necessary, prepare the required Operating Data document to be filed in 
accordance with the Client’s prior undertakings. 

 

• Confirm Filings to Client Promptly 

o Forward to the client MSRB submission confirmations for disclosure filings made 
on EMMA.   

o Record and maintain EMMA filings in our proprietary database. 

 

• File Documents Uniformly, Accurately and Promptly 

o Use consistent naming conventions and descriptive titles on EMMA filings to 
create a uniform and logical chronology.  

o Associate filings with appropriate CUSIP numbers on EMMA.  

o File documents on EMMA within forty-eight (48) hours of receipt.  

o In concert with the Client, identify relevant documents not required to be filed 
under the Client’s prior undertakings and file them as voluntary submissions on 
EMMA. These may include budgets, debt statements, unaudited financial 
statements and bank loans. 

 

• Disclosure Events and Timely Filing of Notices 

o Proactively monitor rating agency news and web sites for rating changes that 
affect the Client and file appropriate disclosure event notices on EMMA. 

o Proactively monitor rating changes affecting bond insurers or credit 
enhancement programs, e.g., state school bond enhancement programs, to 
determine which, if any, of the Client’s bonds are affected and file appropriate 
disclosure event notices.  

o File event notices for the various disclosure events identified by the Rule on the 
Client’s relevant financial obligations that are impacted. 

 

• Provide a Comprehensive Filing Report Each Year 

o Annually prepare a continuing disclosure summary report containing each issue 
for which there is a continuing disclosure obligation, each required filing made 
and each disclosure event notice filed on the Client’s behalf during the reporting 
year. 

o Include in the summary report a (5) year history of the Client’s filings.  

o Prior to the publication of an offering document relating to municipal securities, 
the Continuing Disclosure Agent, if made aware of such offering, will prepare an 
interim report for the Client to review for completeness and accuracy.   

o The interim report will provide the basis for certain disclosures made in the 
offering document.  The Continuing Disclosure Agent, bond counsel and other 
interested parties are entitled to rely upon the interim report. 
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• Debt Caddie – Debt Service Payment Reminders 

o Debt service payments must be on time, in the correct amounts, and with the 
correct references, in order to avoid clean up administration and reporting that 
can unnecessarily alarm investors. 

o Three weeks (15 business days) prior to each scheduled debt-service payment 
date, Debt Caddie provides the Client with a detailed payment reminder with 
itemized principal and interest amounts due (per issue and in the aggregate, if 
applicable), for cross-checking against your own records and the payee’s. 

o The Client will receive a separate reminder for each scheduled payment date 
throughout the [calendar/contract/fiscal] year.  

o For book-entry payments to the Depository Trust Company (“DTC”), Phoenix 
Advisors acts as an interface to facilitate the timely allocation and processing of 
funds through the complexities of DTC’s rigid systems. 

 

 
 
Client Responsibilities 
 

• The occurrence of a disclosure event may not be apparent to the Continuing Disclosure 
Agent. It is ultimately the Client’s responsibility to notify the Continuing Disclosure Agent 
of any reportable event.  

• Clients are always notified by the rating agencies when their ratings are adjusted. It is 
incumbent upon the Client to notify the Continuing Disclosure Agent when the Client is 
so notified by the rating agencies or other entities.  

• It is the responsibility of the Client to review submission confirmations for accuracy and 
completeness and retain copies of submission confirmations in its files.  

• The Client must review the annual continuing disclosure summary report and relay to 
the Continuing Disclosure Agent within ten (10) calendar days any error, discrepancy, 
omission or concern relating to the accuracy or completeness of the report. It is agreed 
hereby that after ten (10) calendar days, and absent notice from the Client, the report is 
accepted by the Client as accurate and complete.  

• If this process requires collaboration with any of the Client’s other retained professionals, 
any fees of those professionals are solely the responsibility of the Client. 

• It is essential that the Client notify Phoenix Advisors within ten (10) calendar days of the 
occurrence of any disclosure event requiring the filing of an event notice under the Rule 
or the Client’s prior undertakings. 
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The disclosure events requiring such notification include: 

 

i. Principal and interest payment delinquencies;  

ii. Non-payment related defaults, if material;  

iii. Unscheduled draws on debt service reserves reflecting financial difficulties; 

iv. Unscheduled draws on credit enhancements reflecting financial difficulties; 

v. Substitution of credit or liquidity providers, or their failure to perform; 

vi. Adverse tax opinions, the issuance by the Internal Revenue Service of 
proposed or final determinations of taxability, Notices of Proposed Issue (IRS 
Form 5701-TEB) or other material notices or determinations with respect to 
the tax status of the security, or other material events affecting the tax status of 
the security;  

vii. Modifications to rights of security holders, if material; 

viii. Bond calls, if material, and tender offers; 

ix. Defeasances; 

x. Release, substitution, or sale of property securing repayment of the securities, 
if material; 

xi. Rating changes; 

xii. Bankruptcy, insolvency, receivership or similar event of the obligated person; 

xiii. The consummation of a merger, consolidation, or acquisition involving an 
obligated person or the sale of all or substantially all of the assets of the 
obligated person, other than in the ordinary course of business, the entry into 
a definitive agreement to undertake such an action or the termination of a 
definitive agreement relating to any such actions, other than pursuant to its 
terms, if material;  

xiv. Appointment of a successor or additional trustee or the change of name of a 
trustee, if material; 

xv. Incurrence of a financial obligation of the obligated person, if material, or 
agreement to covenants, events of default, remedies, priority rights, or other 
similar terms of a financial obligation of the obligated person, any of which 
affect security holders, if material; and 

xvi. Default, event of acceleration, termination event, modification of terms, or 
other similar events under the terms of a financial obligation of the obligated 
person, any of which reflect financial difficulties. 
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EXHIBIT II - COMPENSATION 
 
Phoenix Advisors has a fiduciary duty to put your interests first in all matters relating to our 
engagement.  There is no separate fee or obligation related to the appointment of Phoenix 
Advisors as your Municipal Advisor and Continuing Disclosure Agent, other than the fees for 
Continuing Disclosure Services noted below.  As your Municipal Advisor and Continuing 
Disclosure Agent, we remain available to answer general questions concerning outstanding debt 
issues, market conditions, or to prepare preliminary project analyses or review financing 
proposals, as requested. 
 

1. FEES FOR CONTINUING DISCLOSURE SERVICES: 
 

❖ $1,600 base fee (for up to three (3) outstanding issues), plus $100 for each additional 
outstanding obligation, if filings are required. 

 

❖ $450 per issue set-up charge, discounted to $200 if Phoenix Advisors serves as Municipal 
Advisor on the transaction.  

 

❖ $250 for each Event filing we make under the SEC's Event Disclosure Rule.  Phoenix 
Advisors will waive this fee if engaged as Municipal Advisor on a transaction that 
involves such Event filing. 

 

❖ $250 for each Notice of Redemption made in connection with an outstanding term bond 
maturity.  

 

❖ All fees are accumulated and invoiced toward the end of the relevant year.   
 
 
 
If you request municipal advisor services for a specific engagement, such as the issuance of 
bonds or notes, redevelopment advisory or rating agency surveillance, as more fully described 
herein, you will receive a separate engagement letter.  Non-hourly compensation is all-inclusive 
– we do not charge for out-of-pocket expenses, fees for travel time or attendance at meetings 
without prior notification.  Costs associated with debt issuance are customarily included in the 
bond ordinance authorization and would likely not be part of your current budget expenses.  
The details of compensation and municipal advisor services provided will be clearly delineated 
in the engagement letter. 
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EXHIBIT III - MSRB REQUIRED DISCLOSURES 
 
 
Phoenix Advisors, LLC is a licensed municipal advisor duly registered with the Securities and 
Exchange Commission (“SEC”) and the Municipal Securities Rulemaking Board (“MSRB”). The 
MSRB requires municipal advisors to provide their clients with certain disclosures relating to 
actual or potential material conflicts under Rule G-42. 
 

MSRB Rule G-42 requires that all municipal advisors provide disclosures of legal or disciplinary 
events material to the integrity of the municipal advisor’s management or advisory personnel. 
There are no legal or disciplinary events concerning Phoenix Advisors, our management, or 
advisors filed on any Form MA or Form MA-I filed with the SEC. The MSRB’s website is 
www.msrb.org and the link for the Municipal Advisor Client Brochure is 
www.msrb.org/sites/default/files/MSRB-MA-Clients-Brochure.pdf. SEC forms MA and MA-I are 
available on the SEC’s EDGAR website at: www.sec.gov/edgar/searchedgar/companysearch. 
 

Having exercised reasonable diligence, we are aware of no material conflicts of interest that 
would preclude us from fulfilling our fiduciary duty on any transaction for which we are 
engaged. Should we become aware of any material conflict, we would immediately inform the 
affected parties. Phoenix Advisors makes the following disclosures in connection with our 
engagement: 
  

General Mitigation of Conflicts.  Phoenix Advisors has a fiduciary duty to our clients, which 
includes a duty of loyalty in performing all municipal advisor services. Accordingly, we are 
always ethically bound to deal honestly and in the utmost good faith with our clients, placing 
your interests ahead of ours at all times. We also mitigate potential conflicts by adhering to a 
high standard of suitability for any service rendered to our clients. Phoenix Advisors mitigates 
any potential conflict described below through our adherence to this fiduciary duty. 
 

Other Business Lines.  Phoenix Advisors offers a variety of services, including but not limited to 
Municipal Advisor services, fiscal/budgetary consulting, redevelopment advisory, and various 
post-issuance compliance services such as Continuing Disclosure Agent services. These offerings 
could lead to the appearance of a conflict through the cross-selling of our services; however, we 
clearly disclose that there is no contingency requiring a client to accept multiple services. 
 

Other Municipal Advisory Relationships.  Phoenix Advisors serves a broad array of other clients, 
such as school districts, cities and towns, fire districts, counties, and regional authorities that 
may, from time to time and depending on specific circumstances, have interests that compete 
with yours. Phoenix Advisors owes a fiduciary duty to any and all clients for whom it performs 
Municipal Advisory services. No other engagements or relationships would impair our ability to 
fulfill our regulatory duties to any client. 
  

Third-Party Service Providers.  From time to time, third-party service providers or vendors may 
host informative conferences, seminars and other functions (namely the annual conferences of 
BAM and AGM, the two major bond insurance providers) that are attended by industry 
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participants, including Phoenix Advisors. We typically solicit competitive quotes for third-party 
services with or without attending any functions sponsored by vendors. 
  

Non-Exclusive Relationship.  Phoenix Advisors may represent, perform services for, and contract 
with as many additional clients, persons, or companies as we, in our sole discretion, see fit, 
provided those services do not pose a conflict of interest with the services we perform for our 
clients. 
 

Ongoing Disclosure.  All municipal advisors are required to provide to each client written 
documentation of their municipal advisor relationship. You have received a written agreement 
and/or engagement letter, that includes a scope of services, compensation information and 
disclosure of potential conflicts of interest, if any. We review each engagement to identify, 
mitigate or eliminate potential conflicts of interest. 
  

Compensation-Based Potential Conflicts.  MSRB Rule G-42 requires that all municipal advisors 
provide this information regarding the potential for conflicts arising from certain types of pricing.  
  

Fixed Plus Variable Fee Contingent Upon Closing. Compensation includes both a fixed 
fee component and variable fee component, and the payment of such fees shall be 
contingent upon the delivery of the issue. This form of compensation may present a 
potential conflict of interest because, in certain circumstances, it could result in the 
recommendation of less time-consuming alternatives, failure to perform a thorough 
analysis of alternatives or a larger than necessary par amount. 

 

Variable Fee Contingent Upon Closing. Compensation is based on the size of the issue 
and the payment of such fees shall be contingent upon the delivery of the issue. While this 
form of compensation is customary in the municipal securities market, this may present a 
potential conflict of interest because it could create an incentive to recommend a financing 
that is unnecessary, disadvantageous, or includes a larger than necessary par amount. 

 

Fixed Fee Contingent Upon Closing. Compensation is a fixed amount and the payment of 
such fees shall be contingent upon the delivery of the issue. The amount is usually based 
upon, among other things, the expected duration and complexity of the transaction and 
the scope of services to be performed. This form of compensation may present a potential 
conflict of interest because the transaction could require more work than originally 
contemplated, which could result in the recommendation of less time-consuming 
alternatives or failure to perform a thorough analysis of alternatives. 

 

Hourly. Compensation is based on the hourly fees of our personnel, with the aggregate 
amount equaling the number of hours worked by such personnel times an agreed-upon 
hourly billing rate. This form of compensation may present a potential conflict of interest 
because, absent an agreed upon maximum fee, there may not be a financial incentive to 
recommend alternatives that would result in fewer hours worked. 

 
If you have any questions about your relationship with Phoenix Advisors,  

Call your Municipal Advisor professional at 866-291-8180 
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Note: The following overviews are not formal Scopes of Services. For a specific engagement, a more 
detailed Scope of Services tailored to the actual services requested will be provided. 

 
EXHIBIT IV - OVERVIEW OF ADDITIONAL SERVICES 

 
DEBT ISSUANCE 
At Phoenix Advisors, we believe the client deserves a complete understanding of the municipal 

debt issuance process. We guide you through the marketplace, addressing any questions and 

concerns at each juncture. There are various types of debt financing available to municipal 

issuers, including general obligation bonds, revenue bonds, notes, leases, bank loans, ESIPs, 

and NJIB loans, to name a few. Our primary objectives are to develop a strategic plan that fits 

your needs, to coordinate the financing process, to take an active, constructive role on your 

behalf in the execution of the transaction, and to provide post-issuance analysis and 

administration. As Municipal Advisor for an issuance of debt, we perform the following: 

 

1. Develop a strategic plan that fits your needs. 

• Design a sound plan of finance that considers your existing financial strengths and 

growth patterns to ensure the success of the current and future transactions. 

• Assess the cost-benefit of available financing options, structures & concepts. 

• Recommend appropriate structure, terms, credit enhancements and timing-to-market. 

• Prepare clear and concise public presentations to State oversight boards, governing 

bodies, rating agencies or bond insurers. 

 

2. Coordinate the financing process. 

• Establish a timeline identifying key events, dates, and responsibilities. 

• Manage communication and workflow transparently among the working group. 

• Contribute to preparation of the Official Statement and other required offering 

documents consistent with market standards and satisfactory to interested parties. 

• Develop rating agency strategy, researching and preparing a comprehensive rating 

presentation to obtain the best possible result. (See Rating Agency Expertise below) 

• Prepare specifications, solicit and evaluate bids, and recommend the most cost-effective, 

qualified providers of third-party services, if necessary. 

 

3. Execute the transaction. 

• Utilize real-time market statistics and reference points to evaluate the market 

environment and determine suitable timing, terms, and structure. 
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• Coordinate public bid solicitation for competitive sales and manage the underwriter 

selection process for negotiated sales. 

• Conduct investor outreach to educate investors and underwriters about your offering. 

• Participate actively in the sale of your debt, provide live translation of events during 

competitive bid submissions, and dialogue strategically with underwriters if negotiated. 

 

4. Administration, post-issuance analysis and reporting. 

• Administer efficient closing – flow of funds, closing documents, debt service schedules. 

• Provide options for investment of bond proceeds, if necessary. 

• Produce summary report(s) and follow-up analysis. 

• Monitor outstanding debt and market conditions for refunding opportunities. 

• Assist with secondary market reporting requirements, if engaged. (See Continuing 

Disclosure below) 

 
DEBT MANAGEMENT, BUDGET/FISCAL CONSULTING & CAPITAL PLANNING 
Our professionals have extensive experience in debt management, budget/fiscal consulting, and 

capital planning. Services in this area will be tailored to your specific needs, which may include 

any of the following specialized tasks and services: 

• Analyze existing and future obligations in the context of debt capacity, debt per capita, 

and amortization, including mitigation options such as restructuring and refinancing. 

• Provide analytical services for financial planning efforts and assist with long-range 

capital budget, financing strategy and debt service projections. 

• Review third-party solicitations with respect to debt refinancing, financial products, or 

RFP responses, and assess their viability.  

• Review budget operations, including revenue shortfalls or expenditure overflows based 

on changes in the tax levy, other revenues, state aid, debt service and other expenditures, 

and quantify impacts on the taxpayers, ratepayers, and other stakeholders. 

• Evaluate the financial condition, future viability, and potential sale valuation of 

municipal assets (utilities, etc.). 

• Develop a customized debt management and/or fund balance policy. 

 

RATING AGENCY EXPERTISE 
A proactive, strategic approach to interaction with rating agencies is essential to achieving a 

successful outcome since a strong underlying credit rating is critical to achieving the best 

possible financing. With this goal, Phoenix Advisors takes the lead in the rating process by 

recommending the appropriate rating agency (or agencies) and helps you interact with them 

more effectively.  
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Each agency uses its own proprietary evaluation 

methodology, which our professionals have 

studied and are intimately familiar with. A 

municipal credit rating is generally comprised of 

four parts: 

 

i. economic data and taxpayer / ratepayer base 

ii. financial performance, liquidity, and reserves 

iii. debt and liabilities 

iv. management and policies 

 
We prepare a comprehensive presentation tailored to your unique characteristics and 

circumstances, emphasizing the areas on which the rating agencies are expected to focus during 

their review. We understand the economic, demographic and financial ratios that impact your 

credit rating and will help you put your best foot forward by highlighting your strengths. From 

local wealth/income metrics to fund balance ratios, our presentation will serve as a guide for the 

discussion to ensure we touch upon all the key areas. 

 

Our professionals take the lead in discussions but 

give you ample opportunity to elaborate on each 

topic. We request a list of questions from the credit 

analyst in advance to avoid surprises. In addition to 

emphasizing your strengths, it is important to 

address proactively what could be perceived as 

limitations, giving you the ability to structure the 

discussion. We will work with you and the credit 

analyst to provide any information requiring follow-

up after the presentation. 

 

A stronger credit rating attracts broader appeal in the capital markets, which leads to more cost-

effective financings. Whether for a new issue or a periodic surveillance review, Phoenix Advisors 

helps you to interact with the rating agencies more effectively.  
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REDEVELOPMENT ADVISORY 
Phoenix Advisors provides expert financial advice at each stage of a Redevelopment project 

from conception through completion to administration. Projects typically involve public-private 

partnerships that employ various tax abatement strategies to encourage investment, such as 

payments in lieu of tax (PILOTs). As Redevelopment Advisor, we perform the following: 

 

• Review developer proposals to confirm assumptions (rents, expenses, construction costs, 

financing terms) are consistent with market conditions. 

• Model cash flows independently to assess feasibility and the need for tax abatement. 

• Compare proposed PILOT revenue projections to current and traditional taxes. 

• Estimate the impact on municipal and school costs. 

• Negotiate PILOT terms with the developer and review the Financial Agreement. 

• Prepare presentations to the administration, governing body, and the public, as required. 

• Assist with the implementation of the PILOT, including: 

o Monitor the developer’s compliance with the terms of the Financial Agreement. 

o Calculate and invoice PILOT payments based on actual, audited financials. 

 

ENERGY SAVINGS IMPROVEMENT PROGRAMS 
Phoenix Advisors has been the leader in providing municipal advisory services on ESIP 

financings. Since the new ESIP law was enacted in 2009, Phoenix Advisors and its professionals 

have served as municipal advisor on more ESIP financings than any other New Jersey municipal 

advisory firm. 

 

• Provide advice regarding renewable energy and energy efficient projects through either 

a lease purchase or bond financing through the Energy Savings Improvement Program. 

• Evaluate competitive bids for Energy Savings Company (“ESCO”) services and/or 

professional engineering/energy approach towards execution of ESIP. 

• Provide input as to the value of ESCO guarantees and their costs. 

• Advise as to costs/benefits of lease purchase financing versus refunding bond financing 

(competitive, negotiated, private placement methods) given existing legal constraints, 

market conditions and credit factors. 

• Review and analyze the proposed project, projected energy savings, optimal repayment 

schedule and project timing, and advise in final structuring decisions to ensure annual 

debt service levels meet preferred debt service coverage ratios and do not exceed 

projected energy savings and incentives. 
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• Assist with the procurement of financing by soliciting proposals from lessors or 

investment banking firms, and the preparation or review of the various financing 

documents prepared in connection with the ESIP. 

• Coordinate the application to the Local Finance Board and meet with the Division of 

Local Government Services and Board of Public Utilities staff, as needed. 
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R#33-23           COUNCIL OF THE BOROUGH OF SADDLE RIVER
         Resolution Offered by Council   
Date: 1/04/23 Seconded by Council

APPOINTMENT OF MUNICIPAL AUDITOR

WHEREAS, the Borough of Saddle River has a need to retain a Municipal Auditor, as a non-fair 
and open contract pursuant to the provisions of N.J.S.A. 19:44A-1:

WHEREAS, the Borough of Saddle River has determined and certified in writing that this
contract will exceed $17,500; and, 

WHEREAS, the anticipated term of this contract is one year; and 

WHEREAS, Nisivoccia, LLP has completed and submitted a Business Entity Disclosure 
Certification and Political Contribution Disclosure form which certifies no reportable 
contributions were made to a political or candidate committee in the previous one year, and 
that this agreement will prohibit making any reportable contributions through the term of the 
agreement, and 

NOW THEREFORE, BE IT RESOLVED that the Mayor and Council of the Borough of Saddle 
River authorizes entering into the attached contract; and, 

BE IT FURTHER RESOLVED that the Business Disclosure Entity Certification and the 
Determination of Value be placed on file with this resolution, in accordance with the policy 
established by the Mayor and Council in compliance with N.J.S.A. 19:44A-1 et seq.

NOW , THEREFORE, BE IT RESOLVED, by the Mayor and Council of the Borough of Saddle 
River in the County of Bergen that the Borough Administrator is authorized to execute an 
agreement with Nisivoccia, LLP for the year end 2023. Audit services not to exceed $46,637
as the Municipal Auditor for the Borough of Saddle River for a term to expire on December 31, 
2023 and a copy of this Resolution shall be forthwith published in the municipal newspaper for 
the Borough of Saddle River.  Payable out of 2022 budget.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               
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____________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk

CHIEF FINANCIAL OFFICER CERTIFICATION
I, Susan Hodgins, Chief Financial Officer of the Borough of Saddle River, hereby certify that $46,637.00 is payable out of 2022 Budget Line 
01-2030-20-1352-027 and 01-2630-00-0000-000.

Date:  1/04/2023
Susan Hodgins, Chief Financial Officer
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December 23, 2022 
 
The Honorable Mayor and Members of the Borough Council 
Borough of Saddle River 
100 East Allendale Road 
Saddle River, NJ 07458 
 
We are pleased to confirm our understanding of the services we are to provide the Borough of Saddle River for the 
year ended December 31, 2022.  We will audit the financial statements – regulatory basis - of the various funds of 
the Borough of Saddle River, including the related notes to the financial statements, as of and for the years ended 
December 31, 2022 and 2021.   
 
We have also been engaged to report on supplementary information that accompanies the Borough of Saddle River’s 
regulatory basis financial statements.  We will subject the following supplementary information to the auditing 
procedures applied in our audit of the regulatory basis financial statements and certain additional procedures, 
including comparing and reconciling such information directly to the underlying accounting and other records used 
to prepare the various funds financial statements or to the various funds financial statements themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the United States of America and 
we will provide an opinion on it in relation to the regulatory basis financial statements as a whole in a report combined 
with our auditors’ report on the financial statements: 
  

1) Schedules of expenditures of federal and state awards. 
2) Supplementary Data Schedules 

 
Audit Objectives 
 
The objective of our audit is the expression of opinions as to whether your financial statements – regulatory basis -  
are fairly presented, in all material respects, in accordance with accounting practices prescribed or permitted by the 
Department of Community Affairs, Division of Local Government Services, State of New Jersey (the “Division”) 
and to report on the fairness of the supplementary information referred to in the second paragraph when considered 
in relation to the regulatory basis financial statements as a whole. The objective also includes reporting on — 
 

 Internal control over financial reporting and compliance with the provisions of laws, regulations, 
contracts, and award agreements, noncompliance with which could have a material effect on the 
regulatory basis financial statements in accordance with Government Auditing Standards. 
 

 Internal control over compliance related to major programs and an opinion (or disclaimer of opinion) on 
compliance with federal and state statutes, regulations and the terms and conditions of federal and state 
awards that could have a direct and material effect on each major program in accordance with the Single 
Audit Act Amendments of 1996, Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform 
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform 
Guidance) and New Jersey’s OMB Circular 15-08, Single Audit Policy for Recipients of Federal Grants, 
State Grants, and State Aid (NJ OMB 15-08). 
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The Government Auditing Standards report on internal control over financial reporting and on compliance and other 
matters will include a paragraph that states that (1) the purpose of the report is solely to describe the scope of testing 
of internal control and compliance and the results of that testing, and not to provide an opinion on the effectiveness 
of the Borough’s internal control or on compliance, and (2) that the report is an integral part of an audit performed in 
accordance with Government Auditing Standards in considering the Borough’s internal control and compliance.  The 
Uniform Guidance and NJ OMB 15-08 report on internal control over compliance will include a paragraph that states 
that the purpose of the report on internal control over compliance is solely to describe the scope of testing of internal 
control over compliance and the results of that testing based on the requirements of the Uniform Guidance and NJ 
OMB 15-08. Both reports will state that the report is not suitable for any other purpose. 
 
Our audit will be conducted in accordance with auditing standards generally accepted in the United States of America; 
the standards for financial audits contained in Government Auditing Standards, issued by the Comptroller General of 
the United States; the Single Audit Act Amendments of 1996; and the provisions of the  Uniform Guidance and NJ 
OMB 15-08 and, and will include tests of accounting records, a determination of major program(s) in accordance 
with the Uniform Guidance and NJ OMB 15-08, and other procedures we consider necessary to enable us to express 
such opinions.  We will issue written reports upon completion of our single audit, if applicable.  Our reports will be 
addressed to the Mayor and Members of the Borough Council of the Borough of Saddle River.  We cannot provide 
assurance that unmodified opinions will be expressed. Circumstances may arise in which it is necessary for us to 
modify our opinions or add emphasis-of-matter or other-matter paragraphs.  If our opinions on the regulatory basis 
financial statements or the Single Audit compliance opinions are other than unmodified, we will discuss the reasons 
with you in advance. If circumstances occur related to the condition of your records, the availability of sufficient, 
appropriate audit evidence, or the existence of a significant risk of material misstatement of the regulatory basis 
financial statements caused by error, fraudulent financial reporting, or misappropriation of assets, which in our 
professional judgment prevent us from completing the audit or forming an opinion on the regulatory basis financial 
statements, we retain the right to take any course of action permitted by professional standards, including declining 
to express an opinion or issue a report, or withdrawing from the engagement. 
 
Audit Procedures—General 
 
An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the regulatory basis 
financial statements; therefore, our audit will involve judgment about the number of transactions to be examined and 
the areas to be tested.  An audit also includes evaluating the appropriateness of accounting policies used and the 
reasonableness of significant accounting estimates made by management, as well as evaluating the overall 
presentation of the regulatory basis financial statements.  We will plan and perform the audit to obtain reasonable 
rather than absolute assurance about whether the regulatory basis financial statements are free of material 
misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) 
violations of laws or governmental regulations that are attributable to the Borough or to acts by management or 
employees acting on behalf of the Borough.  Because the determination of abuse is subjective, Government Auditing 
Standards do not expect auditors to provide reasonable assurance of detecting abuse. 
  

1 2 9



 
 
 
The Honorable Mayor and Members of  
  the Borough Council 
Borough of Saddle River 
Page 3 
December 23, 2022 
 
Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and because 
we will not perform a detailed examination of all transactions, there is a risk that material misstatements or 
noncompliance may exist and not be detected by us, even though the audit is properly planned and performed in 
accordance with U.S. generally accepted auditing standards and Government Auditing Standards.  In addition, an 
audit is not designed to detect immaterial misstatements or violations of laws or governmental regulations that do not 
have a direct and material effect on the regulatory basis financial statements or on major programs.  However, we 
will inform the appropriate level of management of any material errors, any fraudulent financial reporting, or 
misappropriation of assets that come to our attention.  We will also inform the appropriate level of management of 
any violations of laws or governmental regulations that come to our attention, unless clearly inconsequential, and of 
any material abuse that comes to our attention.  We will include such matters in the reports required for a Single 
Audit.  Our responsibility as auditors is limited to the period covered by our audit and does not extend to any later 
periods for which we are not engaged as auditors. 
 
Our procedures will include tests of documentary evidence supporting the transactions recorded in the accounts, and 
direct confirmation of receivables and certain other assets and liabilities by correspondence with selected individuals, 
funding sources, creditors, and financial institutions. We will request written representations from your attorneys as 
part of the engagement, and they may bill you for responding to this inquiry.  At the conclusion of our audit, we will 
require certain written representations from you about your responsibilities for the regulatory basis financial 
statements; schedules of expenditures of federal and state awards; federal and state award programs; compliance with 
laws, regulations, contracts, and grant agreements; and other responsibilities required by generally accepted auditing 
standards. 
 
Audit Procedures—Internal Controls 
 
Our audit will include obtaining an understanding of the Borough and its environment, including internal control, 
sufficient to assess the risks of material misstatement of the regulatory basis financial statements and to design the 
nature, timing, and extent of further audit procedures.  Tests of controls may be performed to test the effectiveness 
of certain controls that we consider relevant to preventing and detecting errors and fraud that are material to the 
regulatory basis financial statements and to preventing and detecting misstatements resulting from illegal acts and 
other noncompliance matters that have a direct and material effect on the regulatory basis financial statements.  Our 
tests, if performed, will be less in scope than would be necessary to render an opinion on internal control and, 
accordingly, no opinion will be expressed in our report on internal control issued pursuant to Government Auditing 
Standards. 
 
As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate the effectiveness 
of the design and operation of controls that we consider relevant to preventing or detecting material noncompliance 
with compliance requirements applicable to each major federal and state award program. However, our tests will be 
less in scope than would be necessary to render an opinion on those controls and, accordingly, no opinion will be 
expressed in our report on internal control issued pursuant to the Uniform Guidance. 
 
An audit is not designed to provide assurance on internal control or to identify significant deficiencies or material 
weaknesses.  However, during the audit, we will communicate to management and those charged with governance 
internal control related matters that are required to be communicated under AICPA professional standards, 
Government Auditing Standards, Uniform Guidance and NJ OMB 15-08. 
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Audit Procedures—Compliance 
 
As part of obtaining reasonable assurance about whether the regulatory basis financial statements are free of material 
misstatement, we will perform tests of the Borough of Saddle River’s compliance with provisions of applicable laws, 
regulations, contracts, and agreements, including grant agreements. However, the objective of those procedures will 
not be to provide an opinion on overall compliance and we will not express such an opinion in our report on 
compliance issued pursuant to Government Auditing Standards. 
 
The Uniform Guidance and NJOMB 15-08 require that we also plan and perform the audit to obtain reasonable 
assurance about whether the auditee has complied with federal and state statutes, regulations, and the terms and 
conditions of federal and state awards applicable to major programs. Our procedures will consist of tests of 
transactions and other applicable procedures described in the OMB Compliance Supplement and the New Jersey State 
Aid/Grant Compliance Supplement for the types of compliance requirements that could have a direct and material 
effect on each of the Borough of Saddle River’s major programs. The purpose of these procedures will be to express 
an opinion on the Borough of Saddle River’s compliance with requirements applicable to each of its major programs 
in our report on compliance issued pursuant to the Uniform Guidance and NJ OMB 15-08. 
 
Other Services  

We will also assist in preparing the regulatory basis financial statements, the schedules of expenditures of federal 
and state awards, and related notes of the Borough of Saddle River in accordance with accounting practices prescribed 
or permitted by the Division and the Uniform Guidance based on information provided by you. These nonaudit 
services do not constitute an audit under Government Auditing Standards and such services will not be conducted in 
accordance with Government Auditing Standards.  We will perform the services in accordance with applicable 
professional standards. The other services are limited to the regulatory basis financial statements, schedules of 
expenditures of federal and state awards, and related notes previously defined. We, in our sole professional judgment, 
reserve the right to refuse to perform any procedure or take any action that could be construed as assuming 
management responsibilities. 

Management Responsibilities 

Management is responsible for (1) designing, implementing, establishing and maintaining effective internal controls, 
including internal controls over federal and state awards, and for evaluating and monitoring ongoing activities, to 
help ensure that appropriate goals and objectives are met; (2) following laws and regulations; (3) ensuring that there 
is reasonable assurance that government programs are administered in compliance with compliance requirements; 
and (4) ensuring that management and financial information is reliable and properly reported. Management is also 
responsible for implementing systems designed to achieve compliance with applicable laws, regulations, contracts, 
and grant agreements. You are also responsible for the selection and application of accounting principles; for the 
preparation and fair presentation of the regulatory basis financial statements, the schedules of expenditures of federal 
and state awards, and all accompanying information in accordance with accounting practices prescribed or permitted 
by the Division and for compliance with applicable laws and regulations (including federal and state statutes) and the 
provisions of contracts and grant agreements (including award agreements). Your responsibilities also include 
identifying significant contractor relationships in which the contractor has responsibility for program compliance and 
for the accuracy and completeness of that information. 
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You are responsible for including all informative disclosures that are appropriate for the regulatory basis financial 
statements prepared in accordance with accounting practices prescribed or permitted by the Division. Those 
disclosures will include (1) a description of the accounting policies of the Borough which are in accordance with the 
accounting practices applicable to municipalities which have been prescribed or permitted by the Division, including 
a summary of significant accounting policies, and how this basis of accounting differs from GAAP; (2) informative 
disclosures similar to those required by GAAP; and (3) additional disclosures beyond those specifically required that 
may be necessary for the regulatory basis financial statements to achieve fair presentation. 
 
Management is also responsible for making all financial records and related information available to us and for the 
accuracy and completeness of that information.  You are also responsible for providing us with (1) access to all 
information of which you are aware that is relevant to the preparation and fair presentation of the regulatory basis 
financial statements, (2) access to personnel, accounts, books, records, supporting documentation, and other 
information as needed to perform an audit under the Uniform Guidance, (3) additional information that we may 
request for the purpose of the audit, and (4) unrestricted access to persons within the Borough from whom we 
determine it necessary to obtain audit evidence. 

Your responsibilities include adjusting the regulatory basis financial statements to correct material misstatements 
and confirming to us in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are immaterial, both 
individually and in the aggregate, to the regulatory basis financial statements as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect fraud, and for 
informing us about all known or suspected fraud affecting the Borough involving (1) management, (2) employees 
who have significant roles in internal control, and (3) others where the fraud could have a material effect on the 
regulatory basis financial statements.  Your responsibilities include informing us of your knowledge of any 
allegations of fraud or suspected fraud affecting the Borough received in communications from employees, former 
employees, grantors, regulators, or others.  In addition, you are responsible for identifying and ensuring that the 
Borough complies with applicable laws, regulations, contracts, agreements, and grants.  Management is also 
responsible for taking timely and appropriate steps to remedy fraud and noncompliance with provision of laws, 
regulations, contracts, and grant agreements, or abuse that we report.  Additionally, as required by the Uniform 
Guidance and NJ OMB 15-08, it is management’s responsibility to evaluate and monitor noncompliance with federal 
statutes, regulations, and the terms and conditions of federal awards; take prompt action when instances of 
noncompliance are identified including noncompliance identified in audit findings; promptly follow up and take 
corrective action on reported audit findings; and prepare a summary schedule of prior audit findings and a separate 
corrective action plan. The summary schedule of prior audit findings should be available for our review on January 
1, 2023. 
 
You are responsible for identifying all federal and state awards received and understanding and complying with the 
compliance requirements and for preparation of the schedules of expenditures of state and federal awards (including 
notes and noncash assistance received) in conformity with the Uniform Guidance and NJ OMB 15-08.  You agree to 
include our report on the schedules of expenditures of state and federal awards in any document that contains and 
indicates that we have reported on the schedules of expenditures of federal and state awards.  You also agree to 
include the audited financial statements with any presentation of the schedules of expenditures of federal and state 
awards that includes our report thereon OR make the audited financial statements readily available to intended users 
of the schedules of expenditures of federal and state awards no later than the date the schedules of expenditures of 
state and federal awards is issued with our report thereon. Your responsibilities include acknowledging to us in the 
written representation letter that (1) you are responsible for presentation of the schedules of expenditures of federal 
and state awards in accordance with the Uniform Guidance and NJ OMB 15-08; (2) you believe the schedules of 
expenditures of federal and state awards, including its form and content, are 
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fairly presented in accordance with the Uniform Guidance and NJ OMB 15-08; (3) the methods of measurement or 
presentation have not changed from those used in the prior period (or, if they have changed, the reasons for such 
changes); and (4) you have disclosed to us any significant assumptions or interpretations underlying the measurement 
or presentation of the schedules of expenditures of federal and state awards. 
 
You are also responsible for the preparation of the other supplementary information, which we have been engaged to 
report on, in accordance with accounting practices prescribed or permitted by the Division.  You agree to include our 
report on the supplementary information in any document that contains, and indicates that we have reported on, the 
supplementary information.  You also agree to include the audited regulatory basis financial statements with any 
presentation of the supplementary information that includes our report thereon OR make the audited regulatory basis 
financial statements readily available to users of the supplementary information no later than the date the 
supplementary information is issued with our report thereon. Your responsibilities include acknowledging to us in 
the written representation letter that (1) you are responsible for presentation of the supplementary information in 
accordance with accounting practices prescribed or permitted by the Division; (2) you believe the supplementary 
information, including its form and content, is fairly presented in accordance with accounting practices prescribed or 
permitted by the Division; (3) the methods of measurement or presentation have not changed from those used in the 
prior period (or, if they have changed, the reasons for such changes); and (4) you have disclosed to us any significant 
assumptions or interpretations underlying the measurement or presentation of the supplementary information. 
 
Management is responsible for establishing and maintaining a process for tracking the status of audit findings and 
recommendations.  Management is also responsible for identifying and providing report copies of previous financial 
audits, attestation engagements, performance audits, or other studies related to the objectives discussed in the Audit 
Objectives section of this letter.  This responsibility includes relaying to us corrective actions taken to address 
significant findings and recommendations resulting from those audits, attestation engagements, performance audits, 
or studies.  You are also responsible for providing management’s views on our current findings, conclusions, and 
recommendations, as well as your planned corrective actions, for the report, and for the timing and format for 
providing that information. 
 
With regard to using the auditors’ report, you understand that you must obtain our prior written consent to reproduce 
or use our report in bond offering official statements or other documents.  With regard to the electronic dissemination 
of audited regulatory basis financial statements, including regulatory basis financial statements published 
electronically on your website, you understand that electronic sites are a means to distribute information and, 
therefore, we are not required to read the information contained in these sites or to consider the consistency of other 
information in the electronic site with the original document.  
 
You agree to assume all management responsibilities relating to the regulatory basis financial statements, schedules 
of expenditures of federal and state awards, and related notes, and any other nonaudit services we provide. You will 
be required to acknowledge in the management representation letter our assistance with preparation of the regulatory 
basis financial statements, schedules of expenditures of federal and state awards, and related notes and that you have 
reviewed and approved the regulatory basis financial statements, schedules of expenditures of federal and state 
awards, and related notes prior to their issuance and have accepted responsibility for them. Further, you agree to 
oversee the nonaudit services by designating an individual, preferably from senior management, with suitable skill, 
knowledge, or experience; evaluate the adequacy and results of those services; and accept responsibility for them. 
We understand that you have designated the Chief Financial Officer, Susan Hodgins, to be responsible and 
accountable for overseeing our services. 
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Engagement Administration, Fees, and Other 
 
You may request that we perform additional services not addressed in this engagement letter. If this occurs, we will 
communicate with you regarding the scope of the additional services and the estimated fees. We also may issue a 
separate engagement letter covering the additional services. In the absence of any other written communication from 
us documenting such additional services, our services will continue to be governed by the terms of this engagement 
letter. 
 
We understand that your employees will prepare all cash, accounts receivable, or other confirmations we request and 
will locate any documents selected by us for testing. 
 

We will schedule the engagement based in part on deadlines, working conditions, and the availability of your key 
personnel. We will plan the engagement based on the assumption that your personnel will cooperate and provide 
assistance by performing tasks such as preparing requested schedules, retrieving supporting documents, and preparing 
confirmations. If for whatever reason your personnel are unavailable to provide the necessary assistance in a timely 
manner, it may substantially increase the work we have to do to complete the engagement within the established 
deadlines, resulting in an increase in fees over our original fee estimate. 

At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection Form, if 
applicable, that summarizes our audit findings.  It is management’s responsibility to submit the reporting package 
(including regulatory basis financial statements, schedule of expenditures of federal awards, summary schedule of 
prior audit findings, auditors’ reports, and corrective action plan) along with the Data Collection Form to the federal 
audit clearinghouse. We will coordinate with you the electronic submission and certification.  If applicable, we will 
provide copies of our report for you to include with the reporting package you will submit to pass-through entities.  
The Data Collection Form and the reporting package must be submitted within the earlier of 30 days after receipt of 
the auditors’ reports or nine months after the end of the audit period. 
  
We will provide copies of our reports to the Borough of Saddle River and the Division; however, management is 
responsible for distribution of the reports and the regulatory basis financial statements to any other required parties. 
Unless restricted by law or regulation, or containing privileged and confidential information, copies of our reports 
are to be made available for public inspection. 
 
The audit documentation for this engagement is the property of Nisivoccia LLP and constitutes confidential 
information.  However, subject to applicable laws and regulations, audit documentation and appropriate individuals 
will be made available upon request and in a timely manner to a Cognizant or Oversight Agency for Audit or its 
designee, a federal or state agency providing direct or indirect funding, or the U.S. Government Accountability Office 
for purposes of a quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities. We 
will notify you of any such request. If requested, access to such audit documentation will be provided under the 
supervision of Nisivoccia LLP personnel. Furthermore, upon request, we may provide copies of selected audit 
documentation to the aforementioned parties. These parties may intend, or decide, to distribute the copies or 
information contained therein to others, including other governmental agencies. 
 
The audit documentation for this engagement will be retained for a minimum of seven years after the report release 
date or for any additional period requested by a Cognizant Agency, Oversight Agency for Audit, or Pass-through 
entity. If we are aware that a federal or state awarding agency, pass-through entity, or auditee is contesting an audit 
finding, we will contact the party(ies) contesting the audit finding for guidance prior to destroying the audit 
documentation. 
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We expect to issue our report no later than June 30, 2023.  Francis Jones is the engagement partner and is responsible 
for supervising the engagement and signing the reports.  
 
We are not financial advisors under the SEC’s definition related to debt issuances and we will not be performing 
those services. 
 
Nisivoccia LLP will not act as dissemination agent for the Borough of Saddle River in connection with the Borough 
of Saddle River's obligations, if any, to provide secondary market disclosure. Our work to prepare secondary market 
disclosure documents shall consist of and be limited to (1) distribution of the Borough of Saddle River's audited 
regulatory basis financial statements to the Borough of Saddle River or its designated dissemination agent in an 
electronic format that complies with the requirements of the Municipal Securities Rulemaking Board's Electronic 
Municipal Market Access Data Port, and (2) preparation of certain operating data, customarily consisting of the 
financial information, readily available in the regulatory basis financial statements of the Borough, contained in 
Appendix A to an Official Statement, and distribution of that data to the Borough of Saddle River or  its  designated 
dissemination agent in an electronic format that complies with the requirements of the Municipal Securities 
Rulemaking Board's Electronic Municipal Market Access Data Port. The Borough of Saddle River, or its designated 
dissemination agent, shall remain responsible for filing required secondary market disclosure information and 
"material event" notices in accordance with any prior undertakings, and Nisivoccia LLP shall not have any 
responsibility nor liability for the failure of the Borough of Saddle River, or its designated dissemination agent, to 
comply with the Borough of Saddle River's secondary market disclosure undertakings. 
 
With regard to the electronic dissemination of audited regulatory basis financial statements, including regulatory 
basis financial statements published electronically on your website and on the Municipal Securities Rulemaking 
Board's Electronic Municipal Market Access Data Port, you understand that electronic sites are a means to 
distribute information and, therefore, we are not required to read the information contained in these sites or to consider 
the consistency of other information in the electronic site with the original document. 
 
MSRB Municipal Advisor Rule: 
 
On September 18, 2013, the Securities and Exchange Commission (the "SEC") adopted a rule requiring that 
"municipal advisors" register with the Securities and Exchange Commission. A "municipal advisor" is someone that 
"provides advice to or on behalf of a municipal Borough with respect to municipal financial products or the issuance 
of municipal securities, including advice with respect to the structure, timing, terms, and other similar matters 
concerning such financial products or issues[.]" Nisivoccia LLP is not a registered Municipal Advisor and is not 
subject to the fiduciary duty established in Section 15B(c)(1) of the Exchange Act with respect to the municipal 
financial product or issuance of municipal securities. Accordingly, pursuant to the new Municipal Advisor rule and 
absent the available exception to the rule discussed below, Nisivoccia LLP cannot provide the Borough of Saddle 
River with advice or recommendations regarding the issuance of municipal securities. 
 
Under the Municipal Advisor rule, the Borough of Saddle River may continue to receive advice from its auditor, 
bond counsel and other professionals, provided both the Borough of Saddle River and the professional satisfy the 
"Issuer Has Hired an Independent Municipal Advisor Exemption". First, as municipal issuer, the Borough of Saddle 
River needs to have (i) engaged an independent registered municipal advisor and (ii) made such engagement known 
in writing to the person seeking to rely on the exemption and/or post this declaration on the Borough of Saddle River's 
web site. Second, the person relying on this exemption, such as us, your bond counsel and others, must: 
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1. obtain a written representation from the Borough of Saddle River that it is represented by, and will rely on 
the advice of, an independent registered municipal advisor. The written representation from the Borough of 
Saddle River may be a declaration posted on the Borough of Saddle River's web site as long as the posting 
states that the representation is intended to establish the independent municipal advisor exemption pursuant 
to the Municipal Advisor rule; 

 
2. provide written disclosure to the Borough of Saddle River and its independent registered municipal advisor 

that, by obtaining such representation from the Borough of Saddle River, the firm is not a municipal advisor 
and is not subject to the fiduciary duty established in Section 15B(c)(1) of the Exchange Act with respect to 
the municipal financial product or issuance of municipal securities; and 

 
3. provide the written disclosure described above at a time and in a manner reasonably designed to allow the 

Borough of Saddle River to assess the material incentives and conflicts of interest that such person may have 
in connection with the municipal advisory activities. 

 
If the Borough of Saddle River has engaged the services of a registered Municipal Advisor, we encourage you to 
notify us in accordance with paragraph 1 above. We have already provided to you in this letter the disclosure 
contained in paragraph 2 above, which we trust is being provided to you in the time and manner set forth in paragraph 
3 above. If the Borough of Saddle River has not engaged the services of a registered Municipal Advisor, or has, but 
has not satisfied the requirements of the "Issuer Has Hired an Independent Municipal Advisor Exemption", then any 
services performed by us in connection with the issuance of municipal securities shall be performed pursuant to the 
Statements on Standards for Attestation Engagements and related Attestation Interpretations as issued by the 
American Institute of Certified Public Accountants, then currently in effect. 
 
Our fee for these services is based on the work to be performed and will include any additional services which 
the Borough decides is necessary. Our estimated fees are $46,637. Additional services beyond our standard 
services will be billed at our discounted blended hourly rate ($188) but only after discussing these services with 
your administration. Filings under FAST, Supplemental Debt Statements, debt sales, and other consulting 
services are in addition to our estimated fees.  Also, Single Audit procedures as a result of Cares funding, ARPA 
funding, etc. are in addition to our estimated fees as the determination of whether a Single Audit is required or not 
cannot be determined until sometime after year end. Our invoices for these fees will be rendered each month as work 
progresses and are payable on presentation.  In accordance with our firm policies, work may be suspended if your 
account becomes 120 days or more overdue and may not be resumed until your account is paid in full.  If we elect to 
terminate our services for nonpayment, our engagement will be deemed to have been completed upon written 
notification of termination, even if we have not completed our report(s).  You will be obligated to compensate us for 
all time expended and to reimburse us for all out-of-pocket costs through the date of termination. The above fee is 
based on anticipated cooperation from your personnel and the assumption that unexpected circumstances will not be 
encountered during the audit.  If significant additional time is necessary, we will discuss it with you and arrive at a 
new fee estimate before we incur the additional costs. 
 
We appreciate the opportunity to be of service to Borough of Saddle River and believe this letter accurately 
summarizes the significant terms of our engagement. If you have any questions, please let us know. If you agree with 
the terms of our engagement as described in this letter, please sign the enclosed copy and return it to us. 
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Government Auditing Standards require that we provide you with a copy of our most recent external peer review 
report and any letter of comment, and any subsequent peer review reports and letters of comment received during the 
contract period.  Accordingly, our 2020 peer review report was previously sent to you. 
 
Very truly yours, 
 
NISIVOCCIA LLP 
 
 
 
Francis Jones, Partner 
 
 
RESPONSE: 
 
This letter correctly sets forth the understanding of the Borough of Saddle River. 
 
By:                                                                               
 

Title:                                                                            
 

Date:                                                                            
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R#34-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by   

Date: 1/04/23 Seconded by 

COOPERATIVE AGREEMENT WITH THE COUNTY OF BERGEN NAMING 
MUNICIPAL CDBG REPRESENTATIVES

WHEREAS, the Borough of Saddle River, has entered into a Cooperative Agreement with the 
County of Bergen as provided under the Inter-local Services Act NJSA 40A: 8-1 et seq. and Title 
I of the Housing and Community Development Act of 1974; and

WHEREAS, under said Agreement, there is the establishment of Committees consisting of two 
representatives from each participating municipality; and 

WHEREAS, the Mayor and Council of each participating municipality shall make one 
appointment each for the term January 1, 2023 to December 31, 2023; and

WHEREAS, alternates may be appointed in the same manner as set forth above and shall have 
the same powers in the absence of the designated representatives; and

NOW, THEREFORE, BE IT RESOLVED that the Mayor hereby appoints:

Rich Molinari & Martin K. Spence as Municipal CDBG Representatives;

BE IT FURTHER RESOLVED that the Mayor and Council of the Borough of Saddle River 
that two certified copies of this resolution be forwarded to the County of Bergen, Community 
Development, Department of Planning and Economic Development, One Bergen County Plaza 
4th Floor Hackensack, N.J. 07601

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor
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I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#35-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
   Resolution Offered by Council    

Date: 1/04/23    Seconded by Council

ESTABLISHING DELINQUENT WATER RATES

WHEREAS, the Tax Collector bills the Water Accounts four times a year, as follows:

Jan., Feb., March (1st Qtr.), bill scheduled to go out beginning of April, due date May.
April, May, June (2nd Qtr.), bill scheduled to go out beginning of July, due date Aug.
July, Aug., Sept. (3rd Qtr.), bill scheduled to go our beginning of Oct., due date Nov.
Oct., Nov., Dec.   (4th Qtr.), bill must go out before end of year, due end of January.

BE IT RESOLVED, once the Water Bill has been issued it states a due date of 30 days 
from the date of billing.  A grace period is then added of 90 days, so in total 120 days to 
pay this balance.  When the next water billing cycle begins and the previous quarter has 
not been paid, at that time interest of 8% will be added on the first $1,500, then interest 
of 18% will be added to the open balance, which is calculated from the date of the new 
billing is sent out to the due date out of 30 days, but stays as the amount due until the 
next billing cycle, and 

BE IT FURTHER RESOLVED that the Mayor and Council will assess a penalty of 6% on 
taxpayers with delinquencies exceeding $10,000.00 who do not pay the delinquency by 
the end of the calendar year. 

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

____________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor
I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#36-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by 

Date: 1/04/2023            Seconded by 

RESOLUTION RENEWAL OF PROFESSIONAL SERVICE CONTRACT WITH BRUNO 
ASSOCIATES, GRANT WRITING SERVICES

BE IT RESOLVED, that the Council of the Borough of Saddle River authorize the services 
of Bruno Associates, Grant Writing Services for the Borough of Saddle River for 2023. 

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Saddle 
River hereby award a professional service contract to Bruno Associates for Grant Writing on an 
as needed basis at an hourly rate of $125.00, not to exceed $20,000 which will be payable out 
of account number 01-2010-20-1002-101, upon adoption of the 2023 budget and in accordance 
with the provisions of the proposal agreement annexed hereto.

BE IT FURTHER RESOLVED that the Clerk shall publish a Notice of this Resolution as required by 
law.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#37-23    COUNCIL OF THE BOROUGH OF SADDLE RIVER
          Resolution Offered by    

Date: 1/04/23 Seconded by 

APPOINTMENT OF SAFETY COMMITTEE MEMBERS

WHEREAS, the most important function of the municipal Safety Committee is to make sure the 
municipality is in compliance with all safety and risk management policies; and

WHEREAS, the Safety Committee raises awareness on and improves accountability for 
maintaining safe and healthy work environments, thus benefiting all employees, volunteers and
the municipality as a whole; and

WHEREAS, a competent Safety Committee shall meet on a quarterly basis to review items 
such as claims, accidents, hazard identification, suggestion for improvement/loss control 
procedures review of regulatory requirements, and training resources for all departments.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Saddle 
River that the following individuals be appointed to the Safety Committee for the term January 
1, 2023 through December 31, 2023:

Administrator: Richard Molinari
Borough Clerk: Cindy Kirkpatrick (Safety Coordinator) 

CFO: Susan Hodgins
Sub Code Official: Michelle Wood
DPW Representative: Ken Konig

Police Representative: Chief Jason Cosgriff
Police Representative: Lt. Edward Giannotti

Fire Dept. Representative: Chief William Salvatori
Fire Dept. Representative: Sam Antoshak

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               
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___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#38-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
                   Introduced by 
Date: 1/04/23     Seconded by  

RESOLUTION APPOINTING DR. ROBERT LAHITA , MD, PhD, FACP, MACR, FRCP
AS BOROUGH SURGEON AND MEDICAL DIRECTOR

IN THE BOROUGH OF SADDLE RIVER

BE IT RESOLVED that Dr. Robert Lahita, MD, PhD, FACP, MACR, FRCP as 
Borough Surgeon and Medical Director in the Borough of Saddle River effective January 
2, 2023; and

NOW, THEREFORE, BE IT RESOLVED that the Mayor and Council of the Borough of 
Saddle River accept the appointment of Dr. Robert Lahita through December 31, 2023.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#39-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered 

Date: 01/04/23 Seconded by 

A RESOLUTION TO AFFIRM THE BOROUGH OF SADDLE RIVER’S CIVIL RIGHTS
POLICY WITH RESPECT TO ALL OFFICIALS, APPOINTEES, EMPLOYEES,

PROSPECTIVE EMPLOYEES, VOLUNTERS, INDEPENDENT CONTRACTORS, AND 
MEMBERS OF THE PUBLIC THAT COME INTO CONTACT WITH MUNICIPAL 

EMPLOYEES, OFFICIALS AND VOLUNTEERS

WHEREAS, it is the policy of the Borough of Saddle River to treat the public, employees,
prospective employees, appointees, volunteers and contractors in a manner consistent with all
applicable civil rights laws and regulations including, but not limited to the Federal Civil Rights
Act of 1964 as subsequently amended, the New Jersey Law against Discrimination, the
Americans with Disabilities Act and the Conscientious Employee Protection Act, and

WHEREAS, the Mayor and Council of the Borough of Saddle River has determined that certain 
procedures need to be established to accomplish this policy

NOW, THEREFORE BE IT ADOPTED by the Mayor and Council of the Borough of Saddle 
River that:

Section 1: No official, employee, appointee or volunteer of the Borough of Saddle River by 
whatever title known, or any entity that is in any way a part of the Borough of Saddle River 
shall engage, either directly or indirectly in any act including the failure to act that constitutes 
discrimination, harassment or a violation of any person’s constitutional rights while such official, 
employee, appointee volunteer, or entity is engaged in or acting on behalf of the Borough of 
Saddle River’s business or using the facilities or property of the Borough of Saddle River.

Section 2: The prohibitions and requirements of this resolution shall extend to any person or 
entity, including but not limited to any volunteer organization or inter-local organization, 
whether structured as a governmental entity or a private entity, that receives authorization or 
support in any way from the Borough of Saddle River to provide services that otherwise could 
be performed by the Borough of Saddle River.

Section 3: Discrimination, harassment and civil rights shall be defined for purposes of this 
resolution using the latest definitions contained in the applicable Federal and State laws
concerning discrimination, harassment and civil rights.

Section 4: The Borough Administrator shall establish written procedures for any person to
report alleged discrimination, harassment and violations of civil rights prohibited by this 
resolution. Such procedures shall include alternate ways to report a complaint so that the 
person making the complaint need not communicate with the alleged violator in the event the 
alleged violator would be the normal contact for such complaints.

Section 5: No person shall retaliate against any person who reports any alleged discrimination, 
harassment or violation of civil rights, provided however, that any person who reports alleged 
violations in bad faith shall be subject to appropriate discipline
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Section 6: The Borough Administrator shall establish written procedures that require all
officials, employees, appointees and volunteers of the Borough of Saddle River as well as all
other entities subject to this resolution to periodically complete training concerning their duties, 
responsibilities and rights pursuant to this resolution.

Section 7: The Borough Administrator shall establish a system to monitor compliance and shall 
report at least annually to the governing body the results of the monitoring.

Section 8: At least annually, the Borough Administrator shall cause a summary of this
resolution and the procedures established pursuant to this resolution to be communicated 
within the Borough of Saddle River. This communication shall include a statement from the 
governing body expressing its unequivocal commitment to enforce this resolution. This 
summary shall also be posted on the Borough of Saddle River’s web site.

Section 9: This resolution shall take effect immediately.

Section 10: A copy of this resolution shall be published in the official newspaper of the 
Borough of Saddle River in order for the public to be made aware of this policy and the Borough 
Administrator’s commitment to the implementation and enforcement of this policy.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#40-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by 

Date:  1/04/23 Seconded by 

AUTHORIZING SERVICE AGREEMENT WITH 
BERGEN COUNTY UTILITIES AUTHORITY

BE IT RESOLVED, that the Mayor and Council have authorized Borough Administration to 
sign an agreement securing the services of Bergen County Utilities Authority Service as the 
Certified Recycling Professional to sign the annual tonnage report for the current year, prior to be 
being submitted to the New Jersey Department of Environmental Protection at no cost to the 
Borough.

         
AYES NAYS ABSTAIN ABSENT

Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#41-23                      COUNCIL OF THE BOROUGH OF SADDLE RIVER
         Introduced by Council 
Date: 1/04/23             Seconded by Council 

RESOLUTION TO AUTHORIZE SHARED SERVICES AGREEMENT 
BETWEEN THE BOROUGH OF SADDLE RIVER AND THE SADDLE RIVER 

BOARD OF EDUCATION TO PROVIDE PUBLIC WORKS SERVICES 

WHEREAS, the Borough of Saddle River (“Borough”) desires to provide affordable public works 
services to the Board of Education (“BOE”) relating to maintenance and service of BOE’s property and 
facilities; and

WHEREAS, the BOE desires to obtain such services from the Borough given the Borough’s 
proximity and familiarity with the BOE property and facilities; and

WHEREAS, the Uniformed Shared Services and Consolidation Act, N.J.S.A. 40A:65-1 et seq., 
permits and provides for a mechanism for contracting between local units by entry into a Shared Services 
Agreement; and

WHEREAS, the Borough and the BOE agree that their mutual public purposes and best interests 
will be promoted by the execution and delivery of a Shared Services Agreement pursuant to the powers 
conferred by the Uniform Shared Services and Consolidation Act.

NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Council of the Borough of 
Saddle River, County of Bergen, State of New Jersey, do hereby approve the Agreement as between the 
Borough of Saddle River and the Saddle River Board of Education in the amount of $18,000 for all 
borough services and as further described in the agreement attached hereto.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, 
Christopher
Liva, Jeffrey
Sachdev, Ravi
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed: 1/04/23
                

____________________________________ _____________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT THE 
MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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Saddle River Board of Education Shared Services Agreement
with The Borough of Saddle River

Fiscal Year 2023

1. Lawn Maintenance

a. Based on a 37 week season

b. Starting on or before March 15 - November 30

c. Prior to beginning this service, a walkthrough is required to identify all areas included

d. Weekly Lawn Maintenance
i. Mowing once per week or more on special request

ii. Weed wacking

iii. Islands in the parking lot must be cut weekly

iv. Edging sidewalks and curbs

v. Blowing driveways, walks and playgrounds

e. Fall & Spring Cleanup
i. All areas surrounding perimeter of building including, front, side, and rear

ii. Leaf pickup, blowing leaves

iii. Cleaning debris off of grass areas (sticks/litter/rocks)

iv. Clearing leaves from plant/shrub beds, parking lots, & all grass areas

v. Mulching leaves into lawn

f. Miscellaneous
i. Pruning low hanging branches

ii. Hedge trimming

iii. Planting and removal of annual plantings by front sign, two front beds, & side electronic

sign

iv. Spray weeds on parking lots, walkways, and playground

v. Parking lot line striping

vi. Removal of trees if anything falls

Page 1 of 3
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2. Snow removal
a. Per Season

b. Include plowing parking lots and snow removal.

3. Salting
a. Per season

b. Salting will occur during & after every storm, & if there is any icing in the school parking lots

c. There will be communications with the Director of Public Works/his designee and the school

4. Fuel
a. Fuel will be provided to the school at cost.

b. The Building and Grounds supervisor will be provided with a key for the Kubota Tractor and a
miscellaneous key for small machinery and fuel cans.

c. All Fuel transactions will be monitored by the Boroughs fuel monitoring system. $250 per year

5. Garbage
a. The borough will include in its contract for garbage collection one dumpster for garbage

collection at Wandell School.

b. Garbage will be collected twice per week on Tuesday and Friday. The Borough will provide one
six yard dumpster for garbage collection.

c. Wandell School will be permitted to participate in any Bulk Pickup offered to other residents and
the Borough can decide if a roll off dumpster is preferred in such cases.

6. Recycling
a. The borough will include in its contract for garbage collection two dumpsters for recycling

collection at Wandell School.

b. Recycling will be collected four times per month, on the first four Wednesdays.

c. Cans and Bottles will be collected twice a month, and Cardboard/Paper will be collected twice a
month, alternating Wednesdays.

d. The Borough will provide two; two yard dumpsters for bottles/cans collection and
cardboard/paper collection.

Total for all Borough services = $18,000

Page 2 of 3
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The Saddle River Board of Education agrees to provide the following:

1. The Middle School Sized Gym for any resident group in accordance with the Board Policy at no cost.

2. The use of the Baseball Field for any resident non-profit group in accordance with the Board Policy at
no cost.

3. Use of the Multi-Purpose Room for community or Borough events

4. Use of the parking lots for community or Borough events

5. Use of any classroom, Library, or commercial kitchen at no cost

6. The availability of a daytime firefighter at no cost.

7. In exchange for the above items, the Board of Education agrees to the annual cost of the shared service
agreement as noted above.

Page 3 of 3
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R#42-23        COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by 

Date:  1/04/23 Seconded by 

A RESOLUTION AUTHORIZINGTHE RE-AFFIRMATION
OF THE POLICY & PROCEDURES MANUAL OF THE MUNICIPALITY

WHEREAS, the Municipality has a Policies & Procedures Manual which has been established 
to ensure Employees and prospective Employees are treated in a manner consistent with all 
applicable employment laws, regulations and protocols; and

WHEREAS, the Borough places great value and consideration in relation to the health, well-
being and safety of its Employees.

WHEREAS, said Manual is also in accordance with the requirements promulgated by the Bergen 
County Municipal Joint Insurance Fund and under the auspices of the New Jersey Municipal 
Excess Liability Fund; and

NOW, THEREFORE BE IT RESOLVED, by the Mayor and Council of the Borough of Saddle 
River, County of Bergen, State of New Jersey the Manual previously adopted by Resolution is 
hereby reaffirmed to serve as the Borough’s Policies and Procedures serving and applying to 
every Employee, Volunteer, Elected & Appointed Official and Independent Contractor(s) serving 
the Municipality; and

BE IT FURTHER RESOLVED, the Borough will continue to monitor changes in Federal and
State Statutes and Regulations to ensure continued compliance with applicable laws, regulations 
and policies that impact the employment practices of the Municipality; and

BE IT FURTHER RESOLVED, a certified copy of this Resolution shall be maintained on file in 
the Clerk’s office and shall also be forwarded to Professional Insurance Associates, 429 
Hackensack Street, P.O. Box 818 Carlstadt, NJ 07072, Risk Management Consultant to the 
Municipality.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor
I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT THE 
MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk

160



R#43-23 COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by Council

Date: 1/04/23 Seconded by Council 

RESOLUTION TO ADOPT A FORM REQUIRED TO BE USED FOR THE FILING OF 
NOTICES OF TORT CLAIMS IN ACCORDANCE WITH THE PROVISIONS OF THE
NEW JERSEY TORT CLAIMS ACT, N.J.S.A. 59:8-6.

WHEREAS, the New Jersey Tort Claims Act, N.J.S.A.. 59:8-6, provides that a public entity 
may adopt a form to be completed by claimants seeking to file a Notice of Tort Claim against the 
public entity; and

WHEREAS, the Borough of Saddle River is a public entity covered by the provisions of the 
New Jersey Tort Claims Act; and,

WHEREAS, the Borough of Saddle River deems it advisable, necessary, and in the public 
interests to adopt a Notice of Tort Claim form in the form attached hereto and made a part hereof.

NOW THEREFORE BE IT RESOLVED, by the Mayor and Council of the Borough of Saddle 
River, assembled in public session the 4th day of January 2023, that the attached Notice of Tort 
Claim form be and hereby is adopted as the official Notice of Tort Claim form for the Borough of
Saddle River; and,

BE IT FURTHER RESOLVED, that all persons making claims against the Borough of Saddle 
River, pursuant to the New Jersey Tort Claims Act, N.J.S.A. 59:8-1, et. seq., be required to 
complete the form herein adopted as a condition of compliance with the notice requirement of 
the New Jersey Tort Claims Act.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

____________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor
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I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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BERGEN COUNTY MUNICIPAL JOINT INSURANCE FUND

CLAIMANT INFORMATION

Name: Telephone:

Address: Date of Birth: 

Email:

ATTORNEY INFORMATION (If Applicable)

Name: Telephone:

Address: Fax:

File No.:

Email:

Send Notices to:          Claimant  Attorney

GENERAL INSTRUCTIONS: Pursuant to the provisions of the New Jersey Tort Claims Act, this 
Notice of Tort Claim form has been adopted as the official form for the filing of claims against the .

The questions are to be answered to the extent of all information available to the Claimant or to his or 
her attorneys, agents, servants, and employees, under oath. The fully completed Claim Form and the 
documents requested shall be returned to the:

Insert town name and address

and

JIF Claims, LLC 
373 Kinderkamack Road

Westwood, NJ 07675
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NOTE CAREFULLY: Your claim will not be considered filed as required under the New Jersey Tort 
Claims Act until this completed form has been filed with the municipality. Failure to provide the 
information requested, including such responses as “to Be Provided” or “Under Investigation” will result 
in the claim being treated as not being properly filed.

Timely Notices of Claim must be filed within 90 days after the incident giving rise to the claim.

This form is designed as a general form for use with respect to all claims. Some of the questions may 
not be applicable to your particular claim. For example, if your claim does not arise out of an automobile 
accident, questions regarding road conditions might not be applicable. In that event, please indicate “Not 
Applicable.”

It you are unable to answer any questions because of a lack of information available to you, specify the 
reason the information is not available to you. If a question asks that you identify a document, it will  be 
sufficient to furnish true and legible copies. Where a question asks that you “identify all persons,” 
provide the name, address and telephone number of the person.

If you need more space to provide a full answer, attach supplementary pages, identifying the continuation 
of the answer with the number of the applicable question.

DEFINITIONS:

“Claimant” shall refer to the person or persons on whose behalf the Notice of Claim has been filed with 
the Township.

“Documents” shall refer to any written, photographic, or electronic representation, and any copy 
thereof, including, but not limited to, computer tapes and/or disks, videotapes and other material relating 
to the subject matter of the claim.

“Person” shall include in its meaning a partnership, joint venture, corporation, association, trust or any 
other kind of entity, as well as a natural person.

“Public Entity” shall refer to the along with any agent, official, or employee of the against whom a 
claim is asserted by the Claimant.

NOTE: That the questions are divided into sections relating to the claimant, the claim, property damage, 
personal injury and the basis for the claim against the public entity or public employee.

If the claim involves only property damage, the portion on personal injuries need not be answered. If the 
claim involves no property damage, then the portion on property damage need not be answered.
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INFORMATION ON THE CLAIMANT

1. Provide the following information with respect to the Claimant:

 Any other name by which the claimant is known.

 Address at the time of the incident giving rise to the claim.

 Marital Status (at the time of the incident and current).

 Identify each person residing with the claimant and the relationship, if any, of the person to 
the Claimant.

2. Provide all addresses of the Claimant for the last 10 years, the dates of the residence, the persons 
residing at the addresses at the same time as the Claimant resided at the address and the relation, 
of any of the persons to the Claimant.
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INFORMATION ON ALL CLAIMS

3. Provide the exact date, time and place of the incident forming the basis of the claim and the weather 
conditions prevailing at the time.

4. Provide the Claimant’s complete version of the events the form the basis of the claim.

5. List any and all individuals who were witnesses to or who have knowledge of the facts of the 
incident which gives rise to the claim. Provide the full name and address of each individual.

6. Identify all public entities or public employees (by name and position) alleged to have caused the 
injury or property damage and specify as to each public entity or employee the exact nature of the 
act or omission alleged to have caused the injury or property damage.

7. If you claim that the injury or property damage was caused by a dangerous condition of property 
under the control of the public entity, specify the nature of the alleged dangerous condition, and 
the manner in which you claim the condition caused the injury.

8. If you allege a dangerous condition of public property, state the specific basis on which you claim 
that the public entity was responsible for the condition and the specific basis and date on which 
you claim that the public entity was given notice of the alleged dangerous condition. Statements 
such as “should have known” and “common knowledge” are insufficient.

9. If you or any other party or witness consume any alcoholic beverages, drugs or medications within 
twelve hours before the incident forming the basis of the Claim, identify the person consuming the 
same and for each person (a) what was consumed, (b) the quantity thereof, (c) where consumed, 
(d) the names and addresses of all persons present.
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10. If you have received any money or thing of value for your injuries or damages from any person, 
firm or corporation, state the amounts received, the dates, names and addresses of the payers. 
Specifically list any policies of insurance, including policy number and claim number, from which 
benefits have been paid to you or to any person of your behalf, including doctors, hospitals or any 
person repairing damage to property.

11. If any photographs, sketches, charts, or maps were made with respect to anything which is the 
subject matter of the Claim, state the date thereof, the names and addresses of the persons making 
the maps and of the persons who have present possession thereof. Attach copies of any 
photographs, sketched, charts or maps.

12. If you or any of the parties to this action or any of the witnesses made any statements or admissions, 
set forth what was said; by whom said; the date and place where said; and in whose presence, 
giving names and addresses of any persons having knowledge thereof.

13. State the total amount of your claim and the basis on which you calculated the amount claimed.

14. Provide copies of all documents, memoranda, correspondence, reports (including police reports), 
etc. Which discuss, mention or pertain to the subject matter of this claim.

15. Provide the names and addresses of all persons or entities against whom claims have been made 
for injuries or damages arising out of the incident forming the basis of this claim and give the basis 
for the claim against each.
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PROPERTY DAMAGE CLAIM

16. If your claim is for property damage, attach a description of the property and an estimate of the 
cost of repair. If your claim does not involve any claim for property damage, enter “None.”

Note: If your claim is for property damage only, initial here and proceed directly to the 
certification section on the next to last page of this form.

Initials:
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PERSONAL INJURY CLAIMS

17. Was any complaint made to the public entity or to any official or employee of the public entity. 
State the time and place of the complaint and the person or persons to whom the complaint was 
made.

18. Describe in detail the nature, extent and duration of any and all injuries.

19. Describe in detail any injury or condition claimed to be permanent.

20. If confined to any hospital, state name and address of each and the dates of admissions and 
discharge. Include all hospital admissions prior to and subsequent to the alleged injury and give 
the reason for each admission.

21. If x-rays were taken, state (a) the address of the place where each was taken, (b) the name and 
address of the person who took them, (c) the date when each was taken, (d)what each disclosed, 
(e)where and in whose possession they now are. Include all x-rays, whether prior to or subsequent 
to the alleged injury forming the basis of the claim.

22. If treated by doctors, including psychiatrist or psychologist, state (a) the name and present 
address of each doctor, (b) the dates and places where treatments were treatments are continuing, 
the schedule of continuing treatments. Provide true copies of all written reports rendered to you 
or about you by any doctor whom you propose to have testify on your behalf.

23. If you have any physical impairment which you allege is caused by the injury forming the basis of 
your claim and which is affecting your ordinary movement, hearing or sight, state in detail, the 
nature and extent of the impairment and what corrective appliances, support or device you use to 
overcome or alleviate the impairment.
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24. If you claim that a previous injury has been aggravated or exacerbated, describe the injury and give 
the name and present address of each doctor who treated you for the condition, the period during 
which treatment was received and the cause of the previous injury. Specifically list any impairment, 
including use of eyeglasses, hearing aid or similar device, which existed at the time of the injury 
forming the basis of the claim.

25. If any treatments, operations, or other form of surgery in the future has been recommended to 
alleviate any injury or condition resulting from the incident which forms the basis of the claim, 
state in detail (a) the nature and extent of the treatment, operation, or surgery, (b) the purpose 
thereof and the results anticipated or expected, (c) the name and address of the doctor who 
recommended the treatments operations or surgery, (d) the name and address of doctor who will 
administer or perform the same, (e) the estimated medical expenses to be incurred, (f) the estimated 
length of time of treatments, operation or surgery, period of hospitalization and period of 
convalescence, (g) all other losses or expenditure anticipated as a result of the treatment, operations 
or surgery, (h) further if it is your intention to undergo the treatments, operation or surgery, please 
give an approximate date.

26. Itemize any and all expense incurred for hospital, doctors, nurses, x-rays, medicines, care and 
appliances and indicate which expenses were paid by any insurance coverage.

27. If employed at the time of the alleged injury forming the basis of the claim state (a) the name and 
address of the employer, (b) position held and the nature of the work performed, (c) average weekly 
wages for the year prior to the injury, (d) period of time lost form employment, giving dated, 
(e)amount of wages lost, if any. List any sources of income continuation or replacement, including, 
but not limited to, workers’ compensation, disability income, social security and income 
continuation insurance.

28. If other loss of income, profit or earnings is claimed, state (a) total amount of loss, (b) give a 
complete detailed computation of the loss, (c) the nature and dates of the loss.

29. If you are claiming lost wages state (a) the date that the employment began, (b) the name and 
address of the employer, (c) the position held and the nature of the work performed, (d) the average 
weekly wages. Attach copies of pay stubs or other complete payroll  record  for  all wages received 
during the year.
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DOCUMENT REQUEST: Provide all documents identified in your answers to the above questions.

CERTIFICATION: I hereby certify that the information provided is the truth and is the full and 
complete response to the questions, to the best of my knowledge.

Signature of Claimant:
[Date]
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Authorization for Release of Employment Records

Date:

To:

Re:
Employee’s Name Social Security Number

Address
Claim Number

You are hereby authorized and requested to disclose, make available and furnish to:

Approximate date of lost time:

A photocopy of this release form, bearing a photocopy of my signature shall constitute you 
authorization for the release of the information in accordance with the request made to you.

Signature: Date:
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AUTHORIZATION TO DISCLOSE HEALTH INFORMATION

PATIENT NAME: DATE OF BIRTH:

ADDRESS: SOCIAL SECURITY NO.:

1. I do hereby consent and authorize the use and/or disclosure of my health information as 
described below.

2. The following individual or organization is authorized to make the disclosure.

3. The type and amount of information to be used or disclosed is as follows:

MY ENTIRE MEDICAL CHART FOR ALL DATES OF SERVICE INCLUDING:

service

XX Problem List XX Laboratory Results
XX Medication List XX Consultation Reports
XX    List of Allergies XX X-Ray and Imaging Reports
XX Immunization Record XX Personal contact with the provider of

XX    Most recent history & physical XX Other: Bills

  XX Most recent discharge summary

I understand that the information in my health record may include information related to sexually 
transmitted disease, acquired immunodeficiency syndrome (AIDS), or human immunodeficiency virus 
(HIV). It may also include information about behavioral, psychiatric or mental health services and 
treatment for alcohol and drug abuse or genetic information. I authorize the release of this  information.

This information may be disclosed to and used by the following individual or organization or any of the 
attorneys or authorized representative thereof for the purpose of legal representation, or to provide copies 
of my records to opposing parties in litigation, which I have commenced.

I understand I have the right to revoke this authorization at any time. I understand that if I revoke this 
authorization I must do so in writing and present my written revocation to the health information 
management department. I understand the revocation will not apply to my insurance company when the 
law provides my insurer the right to contest a claim under my policy. If I fail to specify an expiration 
date, event or condition, this authorization will expire at the conclusion of the litigation between

Specific date(s) of treatment and/or 
admission:

All dates of examination and treatment
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I understand the disclosure of this health information is voluntary. I can refuse to sign this authorization. 
I need not sign this form in order to assure treatment. I understand that I may inspect or copy the 
information to be used or disclosed, as provided in CFR 164.524. I understand any disclosure of 
information carries with it the potential for an unauthorized re-disclosure and the information may not 
be protected by federal confidentiality rules. If I have questions about disclosures of my health 
information, I can contact the HIM director or privacy officer for information.

I understand that this consent shall operate as a complete release of liability to the hospital, medical 
provider, and to their employees for the release of the information specified above. I have read and 
understand the terms of this Authorization and I have had an opportunity to ask questions about the use 
and disclosure of my health information. I hereby, knowingly and voluntarily, authorize the provider  of 
medical services to disclose my health information in the matter described above.

Signature of Patient/Legal Representative Date

******************************** NOTICE OF RECIPIENT OF INFORMATION
******************************
Each disclosure made with the patient’s consent may be accompanied by the written statement reproduced below. This 
information has been disclosed to you from records protected by Federal confidentiality rules 42 C.F.R. Part 2. The Federal 
rules prohibit you from making any further disclosure of this information unless further disclosure is expressly permitted by
the written consent from the person to whom it pertains or as otherwise permitted by 42 C.F.R. Part 2. A general authorization
for the release of medical or other information is not sufficient for this purpose. The Federal Rules restrict any use of the
information to criminally investigate or prosecute any alcohol or drug abuse patient.
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R#44-23          COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by   

Date: 1/04/23 Seconded by 

Appoint Saddle River Liaison to Mayor’s Wellness Campaign
Conversation of a Lifetime

WHEREAS, Conversation of a Lifetime is a program of the New Jersey Health Care 
Quality Institute’s Mayors Wellness Campaign, and

WHEREAS, Conversation of a Lifetime’s goal is to develop and promote a community 
conversation around advanced care planning, as many members of the public are not 
aware of important end-of-life care options or advance care planning documents, and

WHEREAS, the Borough of Saddle River wishes to provide its residents with this 
valuable program and a liaison will be appointed in order to oversee Conversation of a 
Lifetime in Saddle River.

NOW, THEREFORE, BE IT RESOLVED, that the Mayor and Council of the Borough of 
Saddle River hereby appoint Ruth Dugan as Saddle River’s liaison to Conversation of a 
Lifetime, effective January 1, 2023 to December 31, 2023.   

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David 
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

___________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#45-23    COUNCIL OF THE BOROUGH OF SADDLE RIVER
   Resolution Offered by    

Date: 1/04/23    Seconded by 

APPOINTMENT OF SADDLE RIVER FIRE DEPARTMENT OFFICERS

BE IT RESOLVED by the Mayor and Council of the Borough of Saddle River and upon 
recommendation of the Saddle River Public Safety Committee confirm the election of the 
following members of the Saddle River Fire Department, as Officers in the Saddle River Fire 
Department for 2023. These officers have met the requirements of Chapter 25 of the Code of 
the Borough of Saddle River.

Chief: William Salvatori
Assistant Chief: Mitch Kaufman

Captain: Sam Antoshak
1st Lieutenant: Ryan Heath
2nd Lieutenant: Will Pettit

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David –
Council President
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

____________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#46-23    COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by    

Date: 1/04/23 Seconded by 

APPOINTMENT OF MICHELLE WOOD AS 
FULL TIME CONSTRUCTION CODE OFFICIAL 

WHEREAS, by Resolution 63-12, Michelle Wood was appointed as Building Subcode Official for 
the Borough of Saddle River Building Department; and

WHEREAS, the position of Construction Code Official is hereby amended so as to include 
Zoning Officer and Sub Code Official; and

WHEREAS, Michelle Wood has the necessary certifications to fill the position of Construction 
Code Official, which include and merge the titles of Zoning Officer and Subcode Official.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Saddle 
River, County of Bergen, State of New Jersey that Michelle Wood be appointed to the position 
of Construction Code Official for the Borough of Saddle River Building Department effective 
January 1, 2023 with an annual salary of $146,719.00.

BE IT FURTHER RESOLVED that Michelle Wood’s appointment shall be pursuant to and in 
accordance with NJS 52:27D-126.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David –
Council President
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

____________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor
I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#47-23    COUNCIL OF THE BOROUGH OF SADDLE RIVER
Resolution Offered by    

Date: 1/04/23 Seconded by 

RE-APPOINTMENT OF STEPHANIE LUTZ GEISLER AS 
FULL TIME CONTROL PERSON 

WHEREAS, by Resolution 153-21, Stephanie Lutz-Geisler was appointed as Control Person for 
the Borough of Saddle River Building Department; and

WHEREAS, Stephanie Lutz-Geisler has successfully completed the certification requirements 
for Zoning Administration and Enforcement from the Center of Government Services provided 
by Rutgers University.

NOW, THEREFORE, BE IT RESOLVED by the Mayor and Council of the Borough of Saddle 
River, County of Bergen, State of New Jersey that the responsibilities of the Control Person to 
the Building Department have been amended to include Assistant Zoning Official; and

BE IT FURTHER RESOLVED that Stephanie Lutz-Geisler is hereby re-appointed in her role as 
Control Person effective January 1, 2023 at a salary of $74,000.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Christopher
Liva, Jeffrey
Sachdev, Ravi 
Hekemian, David –
Council President
Kurpis, Albert J., -
Mayor

Date Passed:  1/04/23               

____________________________________ ______________________________
Cindy Kirkpatrick, Borough Clerk    Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED AT 
THE MEETING HELD on January 04, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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R#                     COUNCIL OF THE BOROUGH OF SADDLE RIVER
                  Introduced by Council 
Date: 1/04/23 Seconded by Council

EXECUTIVE SESSION RESOLUTION
WHEREAS, N.J.S.A. 10:4-12 allows for a public body to go into closed session during a 
public meeting, and
WHEREAS, the Mayor and Council of the Borough of Saddle River has deemed it necessary 
to go into closed session to discuss certain matters which are exempted from the public; and
WHEREAS, the regular meeting of this Governing Body may or may not reconvene; and
NOW, THEREFORE BE IT RESOLVED, that the Mayor and Council of the Borough of 
Saddle River will go into closed session for the following reason(s) as outlined in N.J.S.A. 
l0:4-l2b:
                  __ Any matter which, by express provision of Federal Law or State statute or 
Rule of Court shall be rendered confidential or excluded from discussion in public;
                 __ Any matter in which the release of information would impair a right to 
receive funds from the Federal Government;
                __ Any matter the disclosure of which constitutes an unwarranted invasion of 
individual privacy.
    _    ____ Any collective bargaining agreement;

     _____            Any matter involving the purchase, lease or acquisition of real property with 
public funds, the setting of bank rates or investment of public funds where it could adversely affect 
the public interest if discussion of such matters were disclosed;
___ _   __ ___ Any tactics and techniques utilized in protecting the safety and property of 
the public, provided that their disclosure could impair such protection, any investigations of violations 
or possible violations of the law;
___   _ _ __    Any pending or anticipated litigation or contract negotiation in which the
public body is or may become a party.  Any matters falling within the attorney-client privilege, to the 
extent that confidentiality is required in order for the attorney to exercise his ethical duties as a 
lawyer;
  __ _   Any matter involving the employment, appointment, termination of employment, 
disciplinary action unless individual, in writing requests a public meeting;
    _________   Any deliberations of the public body occurring after a public hearing that 
may result in the imposition of specific civil penalty.

AYES NAYS ABSTAIN ABSENT
Azzariti, John
Carpenter, Duncan
DiGirolamo, Chris
Liva, Jeffrey
Sachdev, Ravi
Hekemian, David  
Kurpis, Albert J., - Mayor

Date Passed: 1/04/23

____________________________________ ___________________________________
Cindy Kirkpatrick, Borough Clerk                       Albert J. Kurpis, Mayor

I HEREBY CERTIFY THAT THIS IS A TRUE COPY OF THE RESOLUTION PASSED 
AT THE MEETING HELD on January 4, 2023.

__________________________________  
Cindy Kirkpatrick, Borough Clerk
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